HEXHAM TOWN COUNCIL
I HEREBY GIVE YOU NOTICE THAT a meeting of the Council will be held in Dene Park House, off White Cross, Hexham on Monday 6 June 2015 at 6.45pm,  when the following items will be discussed:-
A G E N D A

1. Council will hear questions from Hexham residents regarding any matters on the agenda.

2. Apologies for absence.

3. To agree minutes of the Annual Town Council meeting held on 9 May 2016 enclosed.

4. Matters arising, if any.

5. To receive for information the minutes of the Annual Town meeting held 9 May 2016 enclosed.

6. Mayor’s announcements.

7. Declarations of interest. [See memorandum enclosed].

8. To agree accounts for payment [list enclosed].

9. To consider and note any correspondence received.

10. To agree updated Standing Orders. Minute 6715 refers.

11. To approve 2015/16 annual governance and accounts statements. See memorandum enclosed.
12. [Approx. 7.00pm] Presentation by Vince Walsh, Development and Regeneration Manager of ISOS Housing on proposals for St Cuthbert’s Close, Hexham.

13. To receive nomination[s] and agree a member to serve on the Planning and Infrastructure Committee following the death of Cllr Mrs. I C Brook. Minute 6714b refers.

14. Any urgent matters at the Chairman of the meetings discretion.
[Matters to be raised under this item should be written out [if possible] and handed to the Chairman of the meeting or the Clerk of the Council before the meeting begins].
Derick Tiffin,

Clerk of the Council

1 June 2016
Hexham Town Council

Council Office, St Andrews Cemetery

West Road, Hexham NE46 3RR Tel: 01434609575
Email: clerk@hexhamtowncouncil.gov.uk
www.hexhamtowncouncil.gov.uk
Hagenda0616
HEXHAM TOWN COUNCIL

MINUTES OF THE ANNUAL TOWN COUNCIL MEETING HELD ON 9 MAY 2016
6708. ANNUAL COUNCIL MEETING. Cllr T Cessford, the Town Mayor opened the Council meeting. Present were: Councillors Dr. Mrs. N F Rose, T G E Gillanders, Mrs. C Hanley, J V R Hare, M R Allan, D Clegg, Mrs. C R Homer, D Kennedy and P E Oliver.

6709. CHAIRMAN [TOWN MAYOR]. In the absence of any other nominations it was AGREED Cllr T Cessford be re-elected Town Mayor and Chairman of the Council.

6710. DECLARATION. Cllr T Cessford gave his declaration of Acceptance of the Office of Chairman of the Council in the presence of D Tiffin, Proper Officer of the Council.

6711. APOLOGIES FOR ABSENCE were given on behalf of Cllrs. Mrs. I C Brook, T Robson, J M Graham and G C Ferguson.

6712. DEPUTY TOWN MAYOR. In the absence of any other nominations it was AGREED Cllr T G E Gillanders be elected Deputy Town Mayor and Vice Chairman of the Council.

6713. MAYORS ALLOWANCE. It was AGREED the Mayors allowance for 2016/17 be as the agreed 2016/17 budget. [£2100.00]
6714. STANDING COMMITTEES. The proposal by Cllr T Cessford that the members of the Council Standing Committees should be as follows was AGREED:-

a. Finance and General Purposes Committee:- Cllrs T Cessford, Mrs C R Homer, T Robson, T G E Gillanders, P E Oliver, G C Ferguson, D Clegg, J M Graham and J V R Hare.

b. Planning and Infrastructure Committee:- Cllrs T Cessford, Mrs C R Homer, T Robson, J V R Hare, Mrs I C Brook, Mrs C Hanley, D Clegg and G C Ferguson.

c. Community Engagement Committee:- Cllrs T Cessford, T G E Gillanders, D Kennedy, Mrs C Hanley, T Robson, D Clegg, M R Allan, P E Oliver and Dr Mrs N F Rose. [Although originally agreeing to be a member of this committee Cllr Mrs C R Homer subsequently has ascertained she is unable to serve as a member and her name has therefore not been minuted].
6715. STANDING ORDERS. The Clerk of the Council advised that because Standing Committee membership numbers have changed it will require an amendment to Standing Orders and Council will be required to agree amended standing orders at the June meeting.

6716. TOWN PLAN 2020 COMMITTEE. The proposal by Cllr T Cessford that the members of the Town Plan 2020 Committee should be as follows was AGREED. Members are:- Cllrs T Cessford, Mrs. C Hanley, T Robson, D Clegg, Dr Mrs N F Rose, J M Graham, J V R Hare, P E Oliver and T G E Gillanders.

It was further AGREED the Town Plan 2020 Committee is authorised to agree any Committee expenditure up to but not exceeding the agreed 2016/17 budgets of £20000.00 [Ref. 5500].
6717. NEIGHBOURHOOD PLAN COMMITTEE. The proposal by Cllr T Cessford that the members of the Neighbourhood Plan Committee should be as follows was AGREED. Members are:- Cllrs T Cessford, Mrs. C R Homer, T Robson, D Clegg, J M Graham, P E Oliver, D Kennedy and T G E Gillanders.

It was further AGREED the Neighbourhood Plan Committee is authorised to agree any Committee expenditure up to but not exceeding the agreed 2016/17 budget [Ref. 5600] and as the Committee will receive a government grant of £8678.00 the net Committee expenditure shall not exceed £13400.00.
6718. MINUTES. The minutes of the Town Council meeting held on 2 March 2015, having been circulated were AGREED.

6719. MATTERS ARISING. There were no matters arising.

6720. DECLARATIONS OF INTEREST. Cllrs Mrs. C R Homer and D Kennedy declared a personal interest in the agenda item regarding Queen Elizabeth High School as they both had children attending the school.

6721. ACCOUNTS FOR PAYMENT. It was AGREED to authorise payments in accordance with the list circulated and attached hereto.

6722. BANKERS. It was AGREED HSBC plc shall continue as the Council bankers.

6723. COUNCIL MEETINGS. It was AGREED Council meetings in 2016 will be held on 6 June; 4 July; 1 August; 5 September; 3 October; 7 November and 5 December 2016.

6724. CORRESPONDENCE RECEIVED:-

a. CANCER TRUST. A circular letter from the Teenage Cancer Trust was noted. It was AGREED the Trust be advised the Council considers such appeals under the Council’s grant aid policy.

b. LOVE NORTHUMBERLAND AWARDS. It was noted application for this NCC award to environmental projects may be made via www.northumberland.gov.uk/love and the closing date is 25 May 2016.

c. CAB NORTHUMBERLAND. The CAB offices and organisation in the County have now amalgamated and are known as CAB Northumberland. The Hexham office Manager is Chris Broadhurst and he can be contacted on 01434607611 and email at chrisbroadhurst@citizensadvicenorthumberland.org.uk
d. AWARD. George Aitchison had written to thank the Council for the certificate awarded to him at the Annual Mayors reception held recently.

e. HEXHAM IN BLOOM. It was noted a letter had been circulated to Councillors requesting donations to the Hexham in Bloom voluntary group. The Council supports the Group in many ways though individual Councillors may make personal donations if they so wish.

f. CEMETERY DOUBLE CHARGING. It was noted £971.95 has been refunded by NCC for 2015/16 towards the double council tax charge for cemeteries. Council was reminded this annual [and proportionate] refund is made to every parish and town council running its own cemetery and came about solely due to the action of Hexham Town Council.

g. HEXHAM LIBRARY. It was noted Hexham Local History Society had written NCC to request it be consulted on any plans to reduce the Queens Hall library reference section. It was AGREED the Council would await further information before formally considering this matter.

h. A1 HIGHWAY. Council was advised exhibitions are to be held on plans to improve the A1 in north Northumberland. Any Councillor requiring more details should contact the Clerk.

6725. ANNUAL TOWN MEETING – URGENT MATTERS. It was noted no matters requiring any action by the Council had been considered or agreed at the immediately preceding Town Meeting.

6726. CLLR J M GRAHAM. In view of the regrettable absence at the meeting of Cllr J M Graham due to an injury Cllr T Cessford proposed the proposals listed at numbers 16 and 17 on the agenda in Cllr J M Graham’s name, be put to Council by and in the name of Cllr Mrs. C R Homer and this was AGREED. The required advance notice for this urgent proposal had been sent to all Councillors more than five hours before the meeting began. [Clerks memo: Councillors should note a proposal cannot be considered if the proposer is not present.]
6727. GRANT AID. Councillor Mrs. C R Homer proposed and it was AGREED “under LGA s137 the 2016/17 grant of £2000.00 agreed on 17 November 2015 by the Finance and General Purposes Committee (Minute 214), towards the Hexham & Tynedale Community Trust running costs will, in the Council's opinion, benefit some part of the Parish or some or all of its inhabitants".

6728. GRANT AID. Councillor Mrs. C R Homer proposed and it was AGREED “under LGA s137 the 2016/17 grant of £800.00 agreed on 17 November 2015 by the Finance and General Purposes Committee (Minute 214), towards the Northumbrian Citizens Advice Bureau running costs will, in the Council's opinion, benefit some part of the Parish or some or all of its inhabitants".

6729. HOUSING DEVELOPMENT. Council had been asked to suggest names for the new housing development near Craneshaugh and the following names were AGREED. 

a. The estate should be called ‘Craneshaugh’. This will continue the local area name. The developers suggested name of ‘Woodland Rise’ has no local relevance and could be anywhere in the UK. It might also be confused with a nearby address ‘Woodlands’.

b. The road/street names should be ‘Hawthorn’; ‘Blackthorn’; ‘Bramble’ and ‘Hornbeam’.

6730. QUEEN ELIZABETH HIGH SCHOOL. Notice of a consultation had been sent to Council for a conversion to a Multi Academy Trust. It was noted all Councilors had been likewise consulted but it was AGREED the Council would support the proposal provided the parents are likewise in agreement.

6731. TRAFFIC SPEEDS. It was felt some parts of the town suffered from excessive traffic speeds however after some discussion it was noted a 20mph limit may be introduced soon and also the NCC Community Safety Group discuss the traffic speeds subject regularly. The Police are also willing to train volunteers to take part in a Community Speed Watch Scheme. It was hoped volunteers might approach the Police and volunteer for such a scheme.

6732. NEXT MEETING. The next meeting of the Council will be held on 6 June 2016 commencing at approximately 6.45pm.

__________________________________ Chairman
HEXHAM TOWN COUNCIL
MINUTES OF THE ANNUAL TOWN MEETING HELD ON 9 MAY 2016
ATM116. PRESENT. Cllr T Cessford, the Town Mayor in the Chair together with Cllrs: D Kennedy, T G E Gillanders, Mrs. C R Homer, Mrs. C Hanley Dr. Mrs. N F Rose, J V R Hare, D Clegg and P E Oliver together with eight members of the public.

117. APOLOGIES for absence were given on behalf of Cllrs. Mrs. I C Brook, T. Robson, J M Graham and G C Ferguson.

118. MINUTES. The minutes of the last Annual Town Meeting held 11 May 2015 were received and having been circulated taken as read.

119. MAYOR’S REPORT for 2015/16. The report of Cllr. T Cessford exhma Neighbourhood P{Lan is making. It is a long process but thanks ot Cllr D Clegg and othyeres it has made an excellent beginning.is attached to this minute and it was AGREED it be received. A copy has also been placed on the Council web site.

120. RESOLUTIONS. No notices of resolutions had been received for consideration and no resolutions or proposals were put to the meeting.

121. PRESENTATION was made to the meeting by Core Music, an organisation that had received grant aid from the Council. The main project supported by the Council grant aid was the ‘Ukorlele’ scheme whereby out of work persons can learn to craft ukuleles, all made from waste products. The scheme has been most successful and finished ukuleles have been sold all over the country, indeed the world. Geoff Cant the Manager of the Wentworth Centre then spoke about the history of the Centre and the ways the Centre is now catering for a wide range of leisure activities and its future plans under the Active Northumberland organisation, the company now responsible for all leisure within the county of Northumberland.

122. THERE being no further business before the meeting, the Mayor declared the meeting closed.

…………………………….Mayor
HEXHAM TOWN COUNCIL - DECLARATIONS OF INTEREST
Under the Code of Conduct adopted by the Council on 3 September 2012 Councillors must declare if they have a disclosable interest in any matters under consideration.

To do so Councilors must use one of the following statements:-

1.  “I have a disclosable pecuniary interest in…………………………………………………. [for example:-] Agenda item 3, Planning application number 14/1234”.

[NOTE: Code of Conduct paragraphs 11&15 apply].

2. “I have a disclosable personal interest in………………………………………………….... [for example:-] Agenda item 4, Grant aid application by Hexham Youth Initiative

[NOTE: Code of Conduct paragraph 13 applies].

Councillors should familiarise themselves with the Code of Conduct regarding the definitions of [A] pecuniary interest and [B] other personal interest and their obligations when declaring any such interests.

To ensure Councillors interests are correctly minuted please use one of the above statements when declaring an interest.

[NB. Should a Councillor wish to take part in the consideration and voting on a matter or matters in which he/she has a disclosable interest then they may request a dispensation be granted to enable them to take part in the discussion and voting on it but at least 10 days’ notice must be given for any dispensation request.]
Derick Tiffin,

Clerk of the Council

HEXHAM TOWN COUNCIL

ACCOUNTS FOR PAYMENT 6 JUNE 2016
Payments are authorised by LGA1972s14;s144;s145;s214;s215 or PCA1957
	Payee
	Detail
	Amount
	VAT
	Net
	Cheque number
	Ref.

	Safe Secure 24
	Alarm systems 24 hour monitoring
	15.60
	2.60
	13.00
	Ddb
	7380

	Wages
	June
	8020.72
	0
	8020.72
	107797/800 108401/2
	6020

	HMRC
	PAYE June
	2485.37
	0
	2485.37
	108403
	6020

	NCC
	Pension fund June
	1948.35
	0
	1948.35
	108404
	6030

	MRH Ltd
	Diesel
	217.20
	36.11
	180.55
	Ddb
	7310

	CNH Industrial
	Tractor HP
	644.00
	0
	644.00
	Ddb
	7315

	HSBC
	Bank charges April
	35.28
	0
	35.28
	Ddb
	5060

	HSBC
	Bank charges May
	67.60
	0
	67.60
	Ddb
	5060

	Hexham Community Partnership
	Grant aid 2016/17

 3 of 3
	31000.00
	0
	31000.00
	107792
	6062

	Hexham Youth Initiative
	Grant aid 2016/17

 2 of 2
	25000.00
	0
	25000.00
	107793
	6064

	Hexham & Tynedale Community Trust
	Grant aid 2016/17
	2000.00
	0
	2000.00
	107794
	6060

	Northumberland CAB
	Grant aid 2016/17
	800.00
	0
	800.00
	107795
	6060

	Stokoe Roger
	Bookkeeping fees
	420.00
	70.00
	350.00
	107770
	6000

	Northumbria Pest Control Ltd
	Cluster fly treatment to Chapel
	156.00
	26.00
	130.00
	107771
	7380

	Henderson Fencing
	Timber for lodge CH works
	57.78
	9.63
	48.15
	107772
	5092

	Michael Atkinson
	Professional fees stages B&C lodge CH works
	400.00
	0
	400.00
	107778
	5092

	Henderson and Harrison Ltd
	Emergency and additional repairs lodge CH works
	303.30
	50.55
	252.75
	108405
	5092

	Jewson Ltd
	Sand, Graffiti remover
	18.60
	3.10
	15.50
	107777
	7330

	J T Dove Ltd
	Marker paint
	15.41
	2.57
	12.84
	107773
	7330

	Easy Hire Ltd
	Cable ties
	11.66
	1.94
	9.72
	107774
	7330

	Getmapping Plc
	Annual fee for Parish Online
	225.60
	37.60
	188.00
	107775
	5600

	Hexham Abbey Heritage Trading Ltd
	Gt Hall hire for N/Plan Forum
	120.00
	20.00
	100.00
	107776
	5600

	NCC
	Provide colour plans for N/Plan Forum
	108.00
	18.00
	90.00
	107783
	5600

	Hexham Courant
	ATM advertisement
	158.76
	26.46
	132.30
	107779
	5000

	Arco Ltd
	Staff workwear
	575.57
	95.92
	470.65
	107780
	7300

	Purdy’s skip hire
	1x lift Quatre Bras
	245.00
	40.83
	204.17
	107781
	7020

	Purdy’s skip hire
	1x lift Dene Park
	245.00
	40.83
	204.17
	107781
	7000

	Viking
	Paper products
	29.99
	0
	29.99
	107782
	7330

	Viking
	Staff catering
	51.59
	8.60
	42.99
	107782
	6010

	Viking
	Stationery
	29.39
	4.90
	24.49
	107782
	5030

	Viking
	Printer cartridges
	177.54
	29.59
	147.95
	107782
	5030

	Extra Energy
	Cemetery account
	275.80
	45.97
	229.83
	Ddb
	7370

	Lloyd Ltd
	Parts for tractor mowers
	64.64
	10.78
	53.86
	107784
	7320

	Misco UK Ltd
	New projector - Acer P1173
	255.98
	41.67
	214.31
	107785
	5040

	WCF Ltd
	Diesel oil
	472.98
	22.48
	449.50
	107786
	7310

	NALC
	Annual subscription
	1683.57
	0
	1683.57
	107788
	5050

	Hexham Courant
	Worker vacancy
	117.48
	19.58
	97.90
	107787
	5000

	Derek’s shoe bar
	Keys - Dene Pk allots.
	4.95
	0.83
	4.12
	107796
	7000

	Ludman Planning
	Fee to 31.3.16 on N/Plan
	587.50
	0
	587.50
	108406
	5600

	Ludman Planning
	Fee to 19.5.16 on N/Plan
	1351.25
	0
	1351.25
	108406
	5600

	Down to Earth
	Growmore
	10.99
	1.83
	9.16
	108407
	7330

	Little Eskimo Ltd
	Bunting – Armed Forces Day
	262.80
	43.80
	219.00
	Ddb
	7800

	Little Eskimo Ltd
	flags – Armed Forces Day
	241.92
	40.32
	201.60
	Ddb
	7800

	Ecoffins UK LLP
	Caskets to stock
	1278.00
	213.00
	1065.00
	108408
	7340

	TOTALS
	
	82191.17
	965.49
	81215.14
	
	


HEXHAM TOWN COUNCIL
MAYORS ALLOWANCE - ACCOUNTS FOR PAYMENT 6 JUNE 2016
	Payee
	Detail
	Cheque amount
	VAT
	Net of VAT
	Cheque number
	Ref.

	Balance b/f
	
	1990.57
	
	1990.57
	
	

	Transfer of
	2016/17 Mayors allowance
	2100.00
	
	2100.00
	
	5080

	Beales Ltd
	Ceremonial ribbon [bandstand opening]
	7.50
	1.25
	6.25
	107789
	5080

	Alistair H Reay
	Sound engineer [bandstand opening]
	50.00
	0
	50.00
	107790
	5080

	Hexham Abbey Heritage Trading Ltd
	Catering and room hire [bandstand opening]
	357.50
	59.58
	297.92
	107791
	5080

	Balance fwd
	
	
	
	3736.40
	
	


HEXHAM TOWN COUNCIL - INCOME – MAY 2016

	Credit from
	Detail
	Amount
	Invoice reference
	Date
	Ref.

	NCC
	Tax double charge refund 2015/16
	971.95
	--
	110516
	4020

	Various
	Cemetery charges
	151.00
	Hd16/28
	050516
	4010

	Various
	Cemetery charges
	3780.00
	Hdw16/27
	060516
	4010

	Various
	Cemetery charges
	773.00
	Hd16/29
	090516
	4010

	Various
	Cemetery charges
	184.00
	Hdw16/30
	130516
	4010

	Various
	Cemetery charges
	1213.00
	Hd16/31
	130516
	4010

	Various
	Cemetery charges
	473.00
	Hdw16/32
	160516
	4010

	Various
	Cemetery charges
	176.00
	Hdp16/33
	160516
	4010

	TOTALS
	
	7721.95
	
	
	


HEXHAM TOWN COUNCIL

Standing Orders.

As I advised Council in Minute 6715 the number of Councillors that Council had agreed would serve on Standing Committees requires minor amendment to Council Standing Orders because the number of Councillors serving on each Standing Committee is stipulated in Standing Orders. May I also advise with Cllr Mrs. C R Homer not being able to serve on the Community Engagement committee the number of members is now nine.

The following extract of Standing Orders, Paragraphs 3B; 3C and 3D state the number of Councillors that are to serve on the Standing Committees.

I ADVISE and RECOMMEND Council agrees the amended Standing Orders.

If any Councillor requires a hard copy of Standing orders please request a copy. The Council web site will also be updated with the updated Standing Orders following the June Council meeting and so they can be downloaded too from the web site.

Derick Tiffin

Clerk of the Council

4 June 2016
3. STRUCTURE
A. The following shall be standing committees of the Council and shall have the scope and delegated powers to act as set out below:-
B. Planning & Infrastructure committee.

Membership will be 8 Councillors [including the Mayor].
The SCOPE of committee responsibilities will be:-
‘Hexham Cemetery’. Making all decisions and arrangements regarding the running of the Cemetery, its land, premises, infrastructure, burials, equipment and staff. Ensuring Cemetery is always available for funerals and that burial records required by law and for administrative purposes are created, updated as may be required and retained indefinitely. Making all decisions and arrangements for staff while they carry out any work for Council that may be the responsibility of other committees.
‘Allotments’. Making all decisions and arrangements regarding Allotment sites at Wydon Park, Dene Park and Quatre Bras to include management, maintenance and agreeing rentals. Making all decisions and arrangements regarding a Best Kept Allotment competition including agreeing judge[s], prizes and presentation ceremony.
‘Litter bins’. Making all decisions and arrangements regarding Litter Bins to include management, maintenance, replacements or additions.
 ‘Public seats & Bus shelters’. Making all decisions and arrangements regarding Seats & Bus shelters to include management, maintenance, replacements or additions.
 ‘Street signage’. Making all decisions regarding Street signage including management, maintenance, replacements or additions to Council owned signage and recommending, if requested, street names in new developments.
‘Play areas’. Making all decisions and arrangements regarding Play Areas at Priestlands Dene, Dene Park, Sele, Tyne Green, Bell Terrace and the Broadway and additional play areas as may be accepted to include management, maintenance, replacements or additions. Considering and commenting on any proposals for additional play areas within the Parish.
‘Parking’. Making all decisions and comments upon any matters relating to Parking.
‘Local Transport Plan’. Making all decisions and arrangements regarding the annual [or other interval] review of LTP requests and making return thereof to NCC.
‘Flood lights and town clock’. Making all decisions and arrangements regarding floodlights and the town clock to include management, maintenance, replacement or additions.
 ‘Emergency planning’. Considering and discussing with NCC any pre-emptive action HTC should undertake. Considering and agreeing any requirements which may be recommended by NCC.
‘Planning  matters’. Considering and making all decisions regarding pre-planning consultations and planning application consultations received from Northumberland County Council and agreeing any comments thereon. 
C. Finance and General Purposes committee.

I. Membership will be 9 Councillors [including the Mayor].
II. The SCOPE of committee responsibilities will be:-
‘Internal audit’ Making and carrying out all decisions and arrangements regarding internal audit and appointment of Internal Auditor.
‘Drafting Annual Budget’. On receiving the budgets required from all Council committees, drafting a Budget and recommending it for adoption by Council.
‘Employees and their welfare’. Making all decisions and arrangements regarding Employees and their welfare.  Including interviewing and agreeing potential employees, contracts and terms of employment after due consideration of staff requirements of Council and Committees.
‘Freedom of Information’. Making all decisions and arrangements regarding requests received under the Freedom of Information Act. Reviewing Council policy as may be required by the Act.
‘Grant Aid’. Making all decisions regarding amounts of grants, donations or contributions to voluntary organisations, to include all arrangements regarding applications.
‘Risk Management’. Making all decisions and arrangements regarding assessment of Council risk. Periodically reviewing effectiveness of internal control including risk assessment and recommending adoption of any such review by Council.
‘Councillors and Employee training’. Making all decisions and arrangements regarding training that may be required by Councillors and Council employees.
‘Local Council Award Scheme’. Reviewing requirements and making any decisions and arrangements that enable the Council to qualify under this Scheme.
D. Community Engagement committee

III. Membership will be 9 Councillors [including the Mayor].
IV. The SCOPE of committee responsibilities will be:-
‘Remembrance Day’. Making and carrying out all decisions and arrangements for all Remembrance ceremonies 
‘War Memorials’. Making all decisions and arrangements regarding War Memorials to include management and maintenance. [NB: War Memorials cannot be dealt with in any way without first consulting and taking advice from the War Graves Commission.]
‘Armed Forces Day’. Making and carrying out all decisions and arrangements for Armed Forces Day celebrations and for ongoing liaison with the Armed Forces.
‘Christmas displays’. Making all decisions and arrangements for Christmas lights and tree displays including any switch on ceremony.
‘Mayors receptions’. Making all decisions and arrangements for the Mayors Annual Reception including, after consultation with the Mayor - invitees, venue, catering and format.
‘Steward and Bailiff’. Making all decisions and arrangements for the annual award of the ‘Honorary Steward and Bailiff of Hexham’.
‘Young Employee’. Making all decisions and arrangements for the award of the ‘Town Council Young Employee of the Year’ [a trophy and cash prize] in consultation with the joint sponsor – the Rotary Club of Hexham.
 ‘Council web site & newsletter’. Making all decisions and arrangements on content and format of the Council web site & newsletter.
‘Flower displays’. Making all decisions and arrangements regarding flower beds and displays to include management, maintenance, replacements or additions.
‘Tree planting’. Considering any proposals received for additional tree planting within the Parish.
‘Hexham in Bloom Group; Hexham Youth Initiative; Hexham Community Partnership; Hexham Town Twinning Association’. Liaising, by way of a Committee nominee or otherwise, with these non-statutory organisations. Reporting as and when for consideration by the Committee, any requests or suggestions that may be made by these non-statutory organisations.
 ‘Additional’. Liaising, by way of a Committee nominee or otherwise with any additional non-statutory or statutory organisation[s] the Council or the Committee may consider desirable. Reporting as and when for consideration by the Council or the Committee any requests or suggestions that may be made by such organisations[s].
E. Each Committee shall deal with the functions set out under the heading of ‘Scope’.

F. Each Committee Chairman will be the Council’s spokesperson and lead Councillor for the functions listed under Scope.

G. Each Committee shall agree any expenditure required for committee responsibilities, but without exceeding any agreed committee budget.
H. Each Committee may appoint sub-committees with members and terms of reference determined by Committee and ratified by Council.
HEXHAM TOWN COUNCIL

ANNUAL GOVERNANCE & ACCOUNTING STATEMENTS YEAR ENDING 31 MARCH 2016
Although the Audit Commission was abolished by the Local Accountability Act 2014 the Council must still approve annual governance and accounting statements for year ending 31 March 2016 and then submit them to its external auditors. Until 2017, the Local Accountability Act 2014 continues with current external audit contracts and therefore BDO llp continue as the Council external auditors.
[a] Annual Governance Statement 2015/16
	We acknowledge as members of Hexham Town Council our responsibility for ensuring that there is a sound system of internal control including the preparation of accounting statements. We confirm, to the best of our knowledge and belief, with respect to the accounting statements for year ended 310316 that:-
	The statements below mean the Council has:-
	

	We have put in place arrangements for effective financial management during the year and for preparation of the accounting statements
	Prepared the accounting statements in accordance with the Accounts and Audit Regulations
	Yes

	We maintained an adequate system of internal control including measures designed to prevent and detect fraud and corruption and reviewed its effectiveness
	Made proper arrangements and accepted responsibility for safeguarding public money and resources in its charge
	Yes

	We took all reasonable steps to assure ourselves that there are no matters of actual or potential noncompliance with laws, regulations and proper practices that could have a significant financial effect on the ability of this Council to conduct its business or on its finances
	Has only done what it has the legal power to do and has complied with proper practices in doing so
	Yes

	We provided proper opportunity during the year for the exercise of electors’ rights in accordance with the requirements of the Accounts and Audit Regulations
	During the year gave all persons interested the opportunity to inspect and ask questions about the Councils accounts
	Yes

	We carried out an assessment of the risks facing the Council and took appropriate steps to manage those risks including the introduction of internal controls and/or external insurance cover where required
	Considered the financial and other risks it faces and has dealt with them properly
	Yes

	We maintained throughout the year an adequate and effective system of internal audit of the accounting records and control systems
	Arranged for a competent person, independent of the financial controls and procedures, to give an objective view on whether internal controls meet the needs of this Council
	Yes

	We took appropriate action on all matters raised in reports from internal and external audit
	Responded to matters brought to its attention by internal and external audit
	Yes

	We considered whether any litigation, liabilities or commitments, events or transactions, occurring either during or after the year end have a financial impact on the Council and where appropriate have included them in the accounting statements.
	Disclosed everything it should about its business activity during the year including events taking place after the year end, if relevant
	Yes

	Trust funds including charitable
	The Council is not a sole managing trustee of any local trust or trusts
	N/A


It is RECOMMENDED the annual governance statement above be approved.

[b] Annual Accounting Statement

	
	Y/E 310315[£]
	Y/E 310316[£]
	

	Balances B/F
	89478
	137276
	Balance at year start

	+ Annual precept
	278000
	284500
	Precept received

	+ Total other receipts
	108839
	178323
	All income less precept

	[-] Staff costs
	169512
	172773
	All costs for staff

	[-] Loan interest/capital repayments
	9903
	15248
	Capital & Interest on loans

	[-] All other payments
	159626
	285306
	Payments less staff and loans

	= Balance C/F
	137276
	126772
	Balance at year end

	Note: vat debtor
	15415
	22254
	

	Total cash/short term investments
	121860
	104518
	Bank balances

	Total fixed assets& long term investments
	1524148
	1544367
	Fixed assets [Premises etc.]

	Total borrowings
	187625
	202119
	Total due PWLB loans

	Trust funds
	None
	None
	


[i] The annual accounting statement is certified and signed - “I, Derick Tiffin, RFO, certify that for the year ending 31 March 2016 the accounting statement presents fairly the financial position of the Council and its income and expenditure.”

 [ii] It is RECOMMENDED the annual accounting statement above be approved.
 [c] 
Annual internal audit report for 2015/16
	The council’s internal audit, acting independently and on the basis of an assessment of risk, carried out a selective assessment of compliance with relevant procedures and controls expected to be in operation during the year ending 31 March 2016.

Internal audit has been carried out in accordance with the Council needs and planned coverage. On the basis of findings in the areas examined, the internal audit conclusions are summarised in the table below. Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all significant respects, the control objectives were being achieved throughout the financial year to a standard adequate to meet the needs of the Council.
	

	Internal control objective
	Agreed?

	Appropriate accounting records have been kept properly throughout the year
	Yes

	The council met its financial regulations, payments were supported by invoices, all expenditure was approved and VAT was appropriately accounted for
	Yes

	The Council assessed the significant risks to achieving its objectives and reviewed the adequacy of arrangements to manage these.
	Yes

	The precept requirement resulted from an adequate budgetary process; progress against the budget was regularly monitored; and reserves were appropriate
	Yes

	Expected income was fully received, based on correct prices, properly recorded and promptly banked and VAT was appropriately accounted for.
	Yes

	Petty cash payments were properly supported by receipts, all petty cash expenditure was approved and VAT appropriately accounted for
	Yes

	Salaries to employees and allowances to members were paid in accordance with council approvals and PAYE and NI requirements were properly applied.
	Yes

	Asset and investments registers were complete and accurate and properly maintained.
	Yes

	Periodic and year end bank account reconciliations were properly carried out.
	Yes

	Accounting statements prepared during the year were prepared on the correct accounting basis [receipts and payments or income and expenditure] agreed to the cash book, were supported by an adequate audit trail from underlying records and where appropriate debtors and creditors were properly recorded.
	Yes

	Trust funds. The Council met its responsibilities as a trustee
	Not applicable

	Internal Audit carried out by Mark Bradley [Stokoe Rodger and Co.]

Signed this 19th day of May 2016
	


[c] Internal audit was carried out by Mark Bradley, an auditor partner with Stokoe Roger, Accountants. It is RECOMMENDED Council accepts the above internal audit report.


