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HEXHAM TOWN COUNCIL 

 
I GIVE NOTICE that an online meeting of the Council will be held on Monday 12 
April 2021 at 6.45pm, when the following items will be discussed:  
 
(please email clerk@hexhamtowncouncil.gov.uk by 2.00pm on 12 April to request a Zoom 
meeting invitation if you are a Hexham resident wishing to ask a question/join the meeting) 

 
A G E N D A 

 
1. Council to hear questions from Hexham residents regarding matters on the 

agenda or relating to Hexham. 
2. Apologies for absence. 
3. To agree minutes of the Council meeting held on 8 March 2021, enclosed. 
4. Matters arising not on the agenda – for report only, if any. 
5. Mayor’s announcements. 
6. Declarations of interest (see enclosed). 
7. To agree accounts for payment (list enclosed). 
8. To consider a Motion by Councillor Kennedy: “The Hexham Town Council 

considers having an office presence in the Hexham Town Centre”. 
9. To agree the revised Standing Orders (see enclosed). 
10. To note the draft minutes (enclosed) of Committee meetings held in March.  
11. To note any correspondence received. 
12. Any urgent matters at the Chairman of the meeting’s discretion. 

(Matters to be raised under this item should be written out (if possible) and given 
to the Chairman of the meeting or the Town Clerk before the meeting begins.) 

 
Jane Kevan 
Town Clerk  
6 April 2021 

 
Hexham Town Council 
Council Office 
St Andrew’s Cemetery 
Hexham  
NE46 3RR  
 
Tel: 01434 609575   Email: clerk@hexhamtowncouncil.gov.uk www.hexhamtowncouncil.gov.uk 
 
Hagenda0421 
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HEXHAM TOWN COUNCIL 
 

MINUTES OF THE ONLINE TOWN COUNCIL MEETING HELD ON 8 MARCH 2021 
 

7698. PUBLIC QUESTIONS: 
WALKING AND CYCLING: A local resident asked if the Town Council had a 
vision for a local infrastructure. Councillor Hull advised that the Neighbourhood 
Plan outlined a vision for cycling and walking and that this would be a matter for 
the new Council. 
CYCLING ROUTES: A local resident asked how residents could help establish 
routes to Corbridge and Anick. It was noted that the County Council is looking at 
this and residents could write to their County Councillors. Councillor Homer 
advised that a local infrastructure plan would be going out to consultation soon 
after the elections and there would be the opportunity to comment then.  
CLIMATE CHANGE TRAINING: A local resident noted NCC staff will be 
receiving this and asked if Town Council Councillors and staff would welcome 
this. Councillor Hull said that the Council would consider this. 
TOWN COUNCIL OFFICE: A local resident noted a recent poll on the Hexham 
Matters Facebook page and asked for the Council’s response to the majority vote 
for an office in the town centre. Councillor Hull noted this had previously been 
considered, would be expensive, and that most visits to the office were related to 
the Cemetery. Councillor Kennedy advised he has a related motion on the April 
Full Council meeting agenda. Councillor Homer suggested this should not wait 
until the next agenda to consider and it was agreed to refer this to the Finance & 
General Purposes Committee, next meeting on 24 March. 
MAP PANELS: A local resident asked about some errors on these and agreed to 
send details to Councillor Gillanders.       
 

7699. MARCH COUNCIL MEETING: Councillor R Hull, the Town Mayor, then opened 
the Council meeting. Present were Councillors T G E Gillanders, T Cessford, J 
Ord, C R Homer, D Kennedy, C Hanley, D Bell, J V R Hare, T Pearson, J M 
Graham and T Dodds. 
 

7700. APOLOGIES FOR ABSENCE were received from Councillors Ball and Panesh. 
The Council offered best wishes for a speedy recovery from Councillor Ball’s 
recent accident. 
  

7701. MINUTES: The minutes of the Council meeting held on 8 February 2021, having 
been circulated, were AGREED. 
 

7702. MATTERS ARISING: There were no matters arising. 
 

7703. MAYOR’S ANNOUNCEMENTS. For information Councillor Hull advised the 
meeting of the following: 

a. HONORARY STEWARD AND BAILIFF AWARD 2020: The Mayor’s 
Annual Reception could again not be held this year due to Covid so he 
was delighted to belatedly have the honour on behalf of the Council to 
appoint David Oliver as the town’s Honorary Steward and Bailiff for 2020. 
Mr Oliver has contributed a lot to the Hexham musical scene and helped 
to make Hexham a hotspot for traditional music. He is also a stalwart of 
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town twinning and in the past has been a Chair of Hexham Golf Club and 
its senior Reivers group. 

b. MAYOR’S ENVIRONMENT AWARD 2021: He was pleased to announce 
the award for 2021 goes to Hexham Space for Nature, part of Transition 
Tynedale, whose expert volunteers have worked with both the Town 
Council and the County Council to try to make Hexham’s residents more 
aware of the importance of wildlife and nature for the town’s open spaces 
and gardens, including the Sele and the Abbey Grounds. 

c. INTERNATIONAL WOMEN’S DAY: He noted today is International 
Women’s Day and invited Hexham to celebrate female Councillors and 
staff for their work as well as those involved in community organisations. 

d. HEXHAM HUB: On 16 February, with Councillors Cessford, Homer, 
Kennedy and the Clerk, he attended a meeting. 

e. HSHAZ: On 22 February, with Councillors Cessford and Homer, the Clerk 
and Administrative Officer, he attended a meeting which included 
discussions on community engagement and communications strategies 
and the cultural programme for which a funding bid had succeeded. 

f. HEXHAM NEIGHBOURHOOD PLAN: He attended a steering group 
meeting on 1 March. The postponed town wide referendum on the Plan 
takes place on 6 May and will be decided on a simple majority of those 
voting.  Information would be available on the Town Council and County 
Council websites and an information note will be delivered to all Hexham 
residents later this month. 

g. COVID EMERGENCY FUND: He reminded that funding is still available 
for community organisations badly affected by the pandemic. 

h. ANNUAL TOWN REPORT: He read his report outlining the work of the 
Council over the past twelve months. It also contains a detailed a list of 
the achievements of this Council over the last four years. The document 
will be published on the website. Following this, Councillor Homer thanked 
the Mayor for his commitment and driving the work of the Council over the 
last four years. 

    
7704. DECLARATIONS OF INTEREST: There were no declarations of interest. 

 
7705. ACCOUNTS FOR PAYMENT: It was AGREED to authorise payments in 

accordance with the list that had been circulated and attached to the agenda.  
 

7706. NCC CLIMATE CHANGE ACTION PLAN: Councillor Cessford introduced 
Matthew Baker, NCC Service Director on Climate Change, Business Intelligence 
and Corporate Performance. Mr Baker advised the meeting of the links of his job 
title and of an evidence based approach to climate change. He noted excellent 
cross-party alignment and of both a two year plan and a nine year plan to 2030. 
Data on CO2 emissions and the savings target was shown, showing the 
opportunity for net zero by 2030 and that all NCC policies will be net zero. He 
advised of the need for a green economy relating to investment and employment 
and discussed transport, how homes and businesses are heated, and how 
energy is generated. Mr Baker advised communication is vital as all residents 
need to contribute and there needs to be a community-led push for initiatives, 
support and, for example, considering the potential for local tourism. Flagship 
projects include novel district heating schemes, the Great Northumberland Forest 
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and electric vehicle on-street charging points.   
In response to questions Mr Baker spoke about the Hexham Hydro Project 
(currently pursuing funding and a review of the technical feasibility); why new 
house builds do not currently have to include solar panels; that NCC is 
monitoring the use of hydrogen in Gateshead; and of how the effects of Covid 
and working from home is affecting climate change. 
Councillor Cessford proposed a vote of thanks and it was AGREED to invite Mr 
Baker to a future public meeting.   
 

7707. SKATEPARK FUNDING: Following a proposal from Councillor Pearson, 
seconded by Councillor Cessford, it was unanimously AGREED to support the 
Council contributing £25,000.00 to the total cost of resurfacing of the Sele 
Skatepark, dependent on the balance of the cost being sourced by Hexham 
Youth Initiative.   
 

7708. TOURISM STRATEGY: Following a proposal from Councillor Pearson, seconded 
by Councillor Homer, it was unanimously AGREED to approve the draft Tourism 
Strategy for Hexham.  
 

7709. SUSTAINABILITY ACTION PLAN: It was AGREED to approve the review of the 
implementation of this, as attached to the agenda. 
  

7710. 2020/21 ACTION PLAN: It was AGREED to approve the review of the 
implementation of this, as attached to the agenda. 
 

7711. HEALTH AND SAFETY POLICY: It was AGREED to adopt the revised policy, as 
attached to the agenda. 
 

7712. FINANCIAL REGULATIONS: It was AGREED to adopt the revised Regulations, 
as attached to the agenda. 
 

7713. DRAFT COMMITTEE MINUTES: The draft minutes for meetings of the Planning 
& Infrastructure and Finance & General Purposes Committees held in February 
2021 were NOTED. It was noted that a community noticeboard will be placed by 
the Town Council noticeboard once listed building consent has been given. It 
was further noted that most Council work is done by the Committees.   
 

7714. CORRESPONDENCE RECEIVED. (Note: wherever possible, all 
communications addressed to the Council are circulated to Councillors for 
information as and when received.) It was noted that Councillors had been 
circulated information on: 

a. NALC: updates. 
b. VCS SUPPORT SERVICES: bulletin. 
c. TEMPORARY TRAFFIC REGULATION ORDER: for Yarridge Road. 
d. COMMUNITY ACTION NORTHUMBERLAND: e-news. 
e. ARTHRITIS ACTION: spring activities. 
f. WEST NORTHUMBERLAND FOOD BANK: AGM on 24 March. 
g. HIGH STREET COMMISSION: drone filming of Hexham. 
h. NCC: targeted community Covid testing for key workers. 
i. HEXHAM COMMUNITY-LED HOUSING: briefing note. 
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j. RECYCLING COLLECTIONS: NCC info on missed collections during 
poor weather.     
 

7715. NEXT MEETING: The next meeting of the Council will be held on 12 April 2021 
at 6.45pm. 
 

 
 
Chairman ……………………………………………… 

 
Signed as a correct record of the minutes of the meeting held on 8 March 2021 
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HEXHAM TOWN COUNCIL - DECLARATIONS OF INTEREST 
 

Under the Code of Conduct adopted by the Council on 3 September 2012 
Councillors must declare if they have a disclosable interest in any matters under 
consideration. 
 
To do so Councillors must use one of the following statements: 
 

  “I have a disclosable pecuniary interest 
in…………………………………………………. (for example) Agenda item 
3, Planning application number 14/1234”. 

(NOTE: Code of Conduct paragraphs 11&15 apply). 
 

 “I have a disclosable personal interest 
in………………………………………………….... (for example) Agenda item 
4, Grant aid application by Hexham Youth Initiative 

(NOTE: Code of Conduct paragraph 13 applies). 
 
Councillors should familiarise themselves with the Code of Conduct regarding the 
definitions of (A) pecuniary interest and (B) other personal interest and their 
obligations when declaring any such interests. 
 
To ensure Councillors’ interests are correctly minuted please use one of the above 
statements when declaring an interest. 
 
 
NB. Should a Councillor wish to take part in the consideration and voting on a matter 
or matters in which he/she has a disclosable interest then they may request a 
dispensation be granted to enable them to take part in the discussion and voting on it 
but at least 10 days’ notice must be given for any dispensation request. 
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HEXHAM TOWN COUNCIL 

ACCOUNTS FOR PAYMENT 12 APRIL 2021 
Payments are authorised by LGA 1972 s14, 144, 145, 214 or 215 or PCA 1957 

 
Payee Detail Amount VAT Net Cheque 

number 
Ref. 

Safe and 
Secure 24 

Alarm systems 24 
hour monitoring 

15.60 2.60 13.00 DD 7380 

HSBC Bank charges 
(March) 

17.00 0 17.00 DD 5060 

Malthurst Ltd Diesel (March) 261.76 43.62 218.14 Visa 7310 
EE & T 
Mobile 

Accounts (March) 39.77 6.63 33.14 DD 5010 

Ford Lease Monthly payment 
for Transit Tipper 

366.00 61.00 305.00 DD 7315 

BNP Paribas 
Leasing 
Solutions 

Mini Excavator 
monthly rental 

322.31 53.72 268.59 DD 7315 

NCC (wages 
and PAYE) 

February 12583.02 0 12583.02 Bank 
Transfer 

6020 

NCC 
(pension 
fund) 

February 2435.15 0 2435.15 Bank 
Transfer 

6030 

NCC (payroll 
admin fee) 

6 payslips @ 
£4.167 (Feb) 

30.00 5.00 25.00 Bank 
Transfer 

6020 

NCC (wages 
and PAYE) 

March 12583.02 0 12583.02 Bank 
Transfer 

6020 

NCC 
(pension 
fund) 

March 2435.15 0 2435.15 Bank 
Transfer 

6030 

NCC (payroll 
admin fee) 

6 payslips @ 
£4.167 (March) 

30.00 5.00 25.00 Bank 
Transfer 

6020 

Octopus 
Energy Limited 

Cemetery 
electricity 

399.53 66.59 332.94 DD 7370 

Onecom 
Limited 

Phone and 
broadband  

101.78 16.96 84.82 DD 5010 

ITC Service 
Limited 

Monthly 
PC/laptops 
maintenance and 
cloud fees (Jan/Feb) 

89.88 14.98 74.90 DD 7830 

Zoom Video 
Communications  

Monthly fee 
(March) 

14.39 2.40 11.99 DD 5100 

S V Auto & 
Machinery 

Service and repair 
3 strimmers, 4 
grasscutters and 1 
hedge trimmer 

559.09 93.19 465.90 Bank 
Transfer 

7315 

NALC Building Back 
Resilient 
Communities Talk 

38.93 6.49 32.44 Visa 6080 
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Public Works 
Loan Board 

Loan instalment 4951.69 0 4951.69 DD 7360 

Thomas 
Sherriff & Co 
Ltd 

Deposit, credit 
acceptance fee 
and first monthly 
payment for new 
tractor 

6816.09 1136.01 5680.08 Bank 
Transfer 

7315 

Down to 
Earth 

Two trees for 
Cemetery 

74.98 0 74.98 Visa 7330 

Tesco Teabags 6.98 0 6.98 Visa 6010 
Northfire Annual fire alarm 

and extinguisher 
service, replacement 
smoke alarm 

186.00 0 186.00 Visa 7380 

Viking Dehumidifier and 
hand wash 

332.33 55.39 276.94 Bank 
Transfer 

7380 

Ecoffins UK  10 bamboo 
caskets 

2328.00 388.00 1940.00 Bank 
Transfer 

7340 

Broxap 
Limited 

8 Litterbins 2160.00 360.00 1800.00 Bank 
Transfer 

7100 

Alan Neale 
Electrical 

Replace faulty 
lamp outside office 

40.00 0 40.00 Bank 
Transfer 

7380 

Robson Print 
Limited 

Neighbourhood 
Plan leaflets 

395.00 0 395.00 Bank 
Transfer 

5600 

Newsquest 
Media Group 

Notice in Tynedale 
Hospice at Home 
feature 

126.00 21.00 105.00 Bank 
Transfer 

5000 

NWH Waste 
Services 
Limited 

Skip at QB 
allotments (Feb) 

300.00 50.00 250.00 Bank 
Transfer 

7020 

SLCC ILCA fee (Admin 
Officer) 

144.00 24.00 120.00 Visa 6080 

Rickerby Ltd Ball valve and 
plastic float 

10.26 1.71 8.55 Bank 
Transfer 

7315 

Newcastle 
Gateshead 
Initiative 
Limited 

Hexham Volume & 
Value of Tourism 
Report 

3000.00 500.00 2500.00 Bank 
Transfer 

5500 

Differentia 
Ltd 

Welcome to 
Hexham signs 

5438.40 906.40 4532.00 Bank 
Transfer 

7170 

Keep Britain 
Tidy 

Green Flag Award 
2021/22 fee 

454.80 75.80 379.00 Bank 
Transfer 

5100 

Distco Ltd t/a 
Accent 
Distribution 
Services 

Delivery of 
Neighbourhood 
Plan leaflets 

202.93 33.82 169.11 Bank 
Transfer 

5600 

Cardiac 
Science 
Holdings 
(UK) Limited 

Defibrillator and 
Cabinet  

424.06 70.68 353.38 Bank 
Transfer 

5100 
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Nicholson 
Portnell 
Solicitors 

Legal advice 
(allotments and 
Cemetery) 

324.00 54.00 270.00 Visa 6095 

Hexham 
Community 
Partnership 

“Big Day Out” 
funding 

7500.00 0 7500.00 Bank 
Transfer 

6096 

Robson Print 
Limited 

Neighbourhood 
Plan prints 

48.00 8.00 40.00 Bank 
Transfer 

5600 

NWH Waste 
Services 
Limited 

Skip at QB 
allotments (March) 

300.00 50.00 250.00 Bank 
Transfer 

7020 

Peter Rodger Bailiff & 
Environmental 
Award certificates 

70.00 0 70.00 Bank 
Transfer 

7070 

Peter Rodger HNP referendum 
cards 

19.93 0 19.93 Bank 
Transfer 

5600 

S V Auto & 
Machinery 

Lawn mower 
service/repair 

125.63 20.94 104.69 Bank 
Transfer 

7315 

W&M 
Thompson 
(Quarries) 
Limited 

Mixed sand/gravel 
for Cemetery 

300.43 50.07 250.36 Bank 
Transfer 

7380 

Hexham Tyre 
& Battery Co. 

Puncture repair 36.00 6.00 30.00 Bank 
Transfer 

7315 

Matthew 
Charlton 

Disposable gloves 11.21 1.87 9.34 Bank 
Transfer 

7300 

Matthew 
Charlton 

Bin installation 
equipment 

168.25 28.05 140.20 Bank 
Transfer 

7100 

Team Sport 
and Play Ltd 

Rocker rotator at 
the Sele play area  

7688.40 1281.40 6407.00 Bank 
Transfer 

£2000 
from 
5094, 
£4407
from 
5100 

Robin 
Watson Sign 
& Design Ltd 

Installation of new 
Welcome to 
Hexham signs 

1290.00 215.00 1075.00 Bank 
Transfer 

7170 

Creative 
Solutions 

Community 
noticeboard 

269.69 44.95 224.74 Visa 5130 

TOTALS  77865.44 5761.27 72104.17   
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HEXHAM TOWN COUNCIL 
MAYOR’S ALLOWANCE – ACCOUNTS FOR PAYMENT 12 APRIL 2021 

 
Payee Detail Amount VAT Net  Cheque 

number 
Ref. 

Balance b/f     851.62   
Cardiac 
Science 
Holdings (UK) 
Limited 

Defibrillator and 
Cabinet  

1021.94 170.32 851.62 Bank 
Transfer 

5080 

Balance fwd    0   
 
 

HEXHAM TOWN COUNCIL – INCOME – MARCH 2021 
 

Credit from Detail Amount Invoice 
reference 

Date Ref. 

Public Sector 
Deposit Fund 

Dividend 3.35  020321 4030 

Various Cemetery charges 330.00 HD2021/19 030321 4010 
Various Cemetery charges 1010.00 HDW2021/18 050321 4010 
Various Cemetery charges 3760.00 HD2021/21 110321 4010 
Various Cemetery charges 1457.00 HD2021/22 120321 4010 
Various Cemetery charges 165.00 HD2021/24 170321 4010 
Various Cemetery charges 630.00 HD2021/23 230321 4010 
Various Cemetery charges 665.00 HD2020/18 260321 4010 
Opus Energy Final electricity bill 

(Abbey floodlights) 
refund 

159.08  290321 7450 

TOTAL  8179.43    
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HEXHAM TOWN COUNCIL 
STANDING ORDERS 

 
All Local Councils have to keep their Standing Orders and Financial Regulations 
under review and should usually carry out a review at least every four years to 
coincide with normal election periods. Revised Financial Regulations were agreed at 
the Full Council meeting on 8 March 2021 (minute 7712 refers). 
 
Standing Orders are to help the Council run its business smoothly and, apart from 
any rules laid down by legislation (in bold so these cannot be changed or deleted), 
are chosen by the Council.  
 
External auditors recommend Councils use the model Standing Orders issued by the 
National Association of Local Councils (NALC) with amendments to fit local 
preferences.  
 
Following consideration by the Finance & General Purposes Committee (minute 802 
refers), the following revised Standing Orders (based on the NALC model updated in 
2020) are recommended to Full Council to adopt. 
 
 
Jane Kevan 
Town Clerk 
April 2021
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HEXHAM TOWN COUNCIL STANDING ORDERS 

1. Rules of debate at meetings 13 
2. Disorderly conduct at meetings 14 
3. Meetings generally 15 
4. Committees and sub-committees 18 
5. Ordinary council meetings 22 
6. Extraordinary meetings of the council, committees and sub-committees 24 
7. Previous resolutions 24 
8. Voting on appointments 24 
9. Motions for a meeting that require written notice to be given to the proper officer 25 
10. Motions for a meeting that do not require written notice 25 
11.  Management of information 26 
12.  Draft Minutes 27 
13   Code of conduct and dispensations 27 
14 Code of conduct complaints 28 
15 Proper Officer 29 
16 Responsible financial officer 31 
17 Accounts and accounting statements 31 
18 Financial controls and procurement 32 
19 Handling staff matters 33 
20 Responsibilities to provide information 34 
21 Responsibilities under data protection legislation 35 
22. Relations with the press/media 35 
23     Execution and sealing of legal deeds 35 
24 Communicating with district and county or unitary councillors 36 
25 Restrictions on councillor activities 36 
27 Standing orders generally 36 
 

Adopted by the Council on (date) 2021     
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Rules of debate at meetings 

a Motions on the agenda shall be considered in the order that they appear unless the 
order is changed at the discretion of the chairman of the meeting. 

b A motion (including an amendment) shall not be progressed unless it has been moved 
and seconded.  

c A motion on the agenda that is not moved by its proposer may be treated by the 
chairman of the meeting as withdrawn.  

d If a motion (including an amendment) has been seconded, it may be withdrawn by the 
proposer only with the consent of the seconder and the meeting. 

e An amendment is a proposal to remove or add words to a motion. It shall not negate 
the motion.  

f If an amendment to the original motion is carried, the original motion (as amended) 
becomes the substantive motion upon which further amendment(s) may be moved. 

g An amendment shall not be considered unless early verbal notice of it is given at the 
meeting and, if requested by the chairman of the meeting, is expressed in writing to 
the chairman.  

h A councillor may move an amendment to their own motion if agreed by the meeting. If 
a motion has already been seconded, the amendment shall be with the consent of the 
seconder and the meeting. 

i If there is more than one amendment to an original or substantive motion, the 
amendments shall be moved in the order directed by the chairman of the meeting. 

j Subject to standing order 1(k), only one amendment shall be moved and debated at a 
time, the order of which shall be directed by the chairman of the meeting.  

k One or more amendments may be discussed together if the chairman of the meeting 
considers this expedient but each amendment shall be voted upon separately. 

l A councillor may not move more than one amendment to an original or substantive 
motion.  

m The mover of a motion or the mover of an amendment shall have a right of reply, not 
exceeding three minutes. 

n Where a series of amendments to an original motion are carried, the mover of the 
original motion shall have a right of reply either at the very end of debate on the final 
substantive motion immediately before it is put to the vote. 

o Unless permitted by the chairman of the meeting, a councillor may speak only once in 
the debate on a motion except: 

i. to speak on an amendment moved by another councillor;  
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ii. to move or speak on another amendment if the motion has been amended since 
he last spoke;  

iii. to make a point of order;  

iv. to give a personal explanation; or  

v. to exercise a right of reply. 

p During the debate on a motion, a councillor may interrupt only on a point of order or a 
personal explanation and the councillor who was interrupted shall stop speaking. A 
councillor raising a point of order shall identify the standing order which he considers 
has been breached or specify the other irregularity in the proceedings of the meeting 
he is concerned by.  

q A point of order shall be decided by the chairman of the meeting and their decision 
shall be final.  

r When a motion is under debate, no other motion shall be moved except:  

i. to amend the motion; 

ii. to proceed to the next business; 

iii. to adjourn the debate; 

iv. to put the motion to a vote; 

v. to ask a person to be no longer heard or to leave the meeting; 

vi. to refer a motion to a committee or sub-committee for consideration;  

vii. to exclude the public and press; 

viii. to adjourn the meeting; or 

ix. to suspend particular standing order(s) excepting those which reflect mandatory 
statutory or legal requirements. 

s Before an original or substantive motion is put to the vote, the chairman of 
the meeting shall be satisfied that the motion has been sufficiently debated and that 
the mover of the motion under debate has exercised or waived their right of reply.  

t Excluding motions moved under standing order 1(r), the contributions or 
speeches by a councillor shall relate only to the motion under discussion and shall not 
exceed 10 minutes without the consent of the chairman of the meeting. 

 

      Disorderly conduct at meetings 

a No person shall obstruct the transaction of business at a meeting or behave 
offensively or improperly. If this standing order is ignored, the chairman of the meeting 
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shall request such person(s) to moderate or improve their conduct. 

b If person(s) disregard the request of the chairman of the meeting to moderate or 
improve their conduct, any councillor or the chairman of the meeting may move that 
the person be no longer heard or be excluded from the meeting. The motion, if 
seconded, shall be put to the vote without discussion. 

c If a resolution made under standing order 2(b) is ignored, the chairman of the meeting 
may take further reasonable steps to restore order or to progress the meeting. This 
may include temporarily suspending or closing the meeting. 

 

Meetings generally 

 a Meetings shall not take place in premises which at the time of the meeting 
are used for the supply of alcohol, unless no other premises are available 
free of charge or at a reasonable cost.  

 

 

b The minimum three clear days for notice of a meeting does not include 
the day on which notice was issued, the day of the meeting, a Sunday, a 
day of the Christmas break, a day of the Easter break or of a bank holiday 
or a day appointed for public thanksgiving or mourning. 

 c The minimum three clear days’ public notice for a meeting does not 
include the day on which the notice was issued or the day of the meeting 
unless the meeting is convened at shorter notice. 

 

 

d Meetings shall be open to the public unless their presence is prejudicial 
to the public interest by reason of the confidential nature of the business 
to be transacted or for other special reasons. The public’s exclusion from 
part or all of a meeting shall be by a resolution which shall give reasons 
for the public’s exclusion. 

 e Subject to standing order 1(d) above and in accordance with the Council’s 
adopted Public Participation Protocol members of the public may make 
representations, answer questions and give evidence at a meeting which they 
are entitled to attend in respect of the business on the agenda. 

 f The period of time designated for public participation at a meeting in 
accordance with standing order 3(e) shall not exceed 15 minutes unless 
directed by the chairman of the meeting. 

 g Subject to standing order 3(f), a member of the public is entitled to speak only 
once in respect of business itemised on the agenda and shall not speak for 
more than 3 minutes. 

 h In accordance with standing order 3(e), a question shall not require a response 
at the meeting nor start a debate on the question. The Chairman may direct that 
a response to a question posed by a member of the public be referred to a 
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Councillor for an oral response or to an employee for a written or oral response. 

i A record of a public participation session at a meeting will normally be included 
in the minutes of that meeting, but a public participation session shall not be 
deemed to be part of the meeting of the council.  

 j A person shall raise their hand when requesting to speak and stand when 
speaking (except when a person has a disability or is likely to suffer discomfort). 
The chairman of the meeting may at any time permit a person to be seated 
when speaking. 

 k A person who speaks at a meeting shall direct their comments to the chairman 
of the meeting. 

 l Only one person is permitted to speak at a time. If more than one person wants 
to speak, the chairman of the meeting shall direct the order of speaking. 

 m Subject to standing order 3(n), a person who attends a meeting is 
permitted to report on the meeting whilst the meeting is open to the 
public. To “report” means to film, photograph, make an audio recording 
of meeting proceedings, use any other means for enabling persons not 
present to see or hear the meeting as it takes place or later or to report or 
to provide oral or written commentary about the meeting so that the 
report or commentary is available as the meeting takes place or later to 
persons not present. 

 

 

n A person present at a meeting may not provide an oral report or oral 
commentary about a meeting as it takes place without permission.    

 

 

o The press shall be provided with reasonable facilities for the taking of 
their report of all or part of a meeting at which they are entitled to be 
present.  

 p Subject to standing orders which indicate otherwise, anything authorised 
or required to be done by, to or before the Chairman of the Council may in 
their absence be done by, to or before the Vice-Chairman (if there is one) 
of the Full Council. 

 q The Chairman of the Council, if present, shall preside at a Full Council 
meeting. If the Chairman is absent from a meeting, the Vice-Chairman of 
the Council if present, shall preside. If both the Chairman and the Vice-
Chairman are absent from a meeting, a councillor as chosen by the 
councillors present at the meeting shall preside at the meeting. 

 r Subject to a meeting being quorate, all questions at a meeting shall be 
decided by a majority of the councillors and non-councillors with voting 
rights present and voting.  

 s The chairman of a meeting may give an original vote on any matter put to 
the vote, and in the case of an equality of votes may exercise their casting 
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vote whether or not he gave an original vote. 

See standing orders 5(h) and (i) for the different rules that apply in the election 
of the Chairman of the Council at the annual meeting of the Council. 

 t Unless standing orders provide otherwise, voting on a question shall be 
by a show of hands. At the request of a councillor, the voting on any 
question shall be recorded so as to show whether each councillor present 
and voting gave their vote for or against that question. Such a request shall 
be made before moving on to the next item of business on the agenda and 
should be supported by at least one other member of the committee.  

 u The minutes of a meeting shall include an accurate record of the following: 

i. the time and place of the meeting;  

ii. the names of councillors who are present and the names of councillors 
who are absent;  

iii. interests that have been declared by councillors and non-councillors with 
voting rights; 

iv. the grant of dispensations (if any) to councillors and non-councillors with 
voting rights; 

v. whether a councillor or non-councillor with voting rights left the meeting 
when matters that they held interests in were being considered; 

vi. if there was a public participation session; and  

vii. the resolutions made. 

 

 

 

 

 

v A councillor or a non-councillor with voting rights who has a disclosable 
pecuniary interest or another interest as set out in the Council’s code of 
conduct in a matter being considered at a meeting is subject to statutory 
limitations or restrictions under the code on their right to participate and 
vote on that matter. 

 

 

 

w No business may be transacted at a meeting unless at least one-third of 
the whole number of members of the Council are present and in no case 
shall the quorum of a meeting be less than three. 

See standing order 4d(viii) for the quorum of a committee or sub-committee 
meeting.  

 
 

 

x If a meeting is or becomes inquorate no business shall be transacted and 
the meeting shall be closed. The business on the agenda for the meeting shall 
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be adjourned to another meeting.  

y The code of conduct adopted by the Council shall apply to Councillors in 
respect of the entire meeting. 

 

 

 

z A meeting shall not exceed a period of two hours. 

 

Committees and sub-committees 

a Unless the Council determines otherwise, a committee may appoint a sub-
committee whose terms of reference and members shall be determined by the 
committee. 

b The members of a committee may include non-councillors unless it is a 
committee which regulates and controls the finances of the Council. 

c Unless the Council determines otherwise, all the members of an advisory 
committee and a sub-committee of the advisory committee may be non-
councillors. 

d The Council may appoint standing committees or other committees as may be 
necessary, and: 

i. shall determine their terms of reference; 

ii. shall determine the number and time of the ordinary meetings of a standing 
committee up until the date of the next annual meeting of the Council; 

iii. shall permit a committee, other than in respect of the ordinary meetings of a 
committee, to determine the number and time of its meetings; 

iv. shall, subject to standing orders 4(b) and (c), appoint and determine the terms of 
office of members of such a committee; 

v. may, subject to standing orders 4(b) and (c), appoint and determine the terms of 
office of the substitute members to a committee whose role is to replace the 
ordinary members at a meeting of a committee if the ordinary members of the 
committee confirm to the Proper Officer three days before the meeting that they 
are unable to attend; 

vi. shall, after it has appointed the members of a standing committee, appoint the 
chairman of the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its own 
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chairman at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting of a 
committee and a sub-committee which, in both cases, shall be no less than 
three; 

ix. shall determine if the public may participate at a meeting of a committee; 

x. shall determine if the public and press are permitted to attend the meetings of a 
sub-committee and also the advance public notice requirements, if any, required 
for the meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-committee that 
they are permitted to attend; and 

xii. may dissolve a committee or a sub-committee. 

e The following shall be standing committees of the Council and shall have the scope 
and delegated powers to act as set out below: 

Planning & Infrastructure Committee  

Membership will be seven Councillors (including the Mayor). 
The SCOPE of committee responsibilities will be: 
 

‘Hexham Cemetery’. Making all decisions and arrangements regarding the running 
of the Cemetery, its land, premises, infrastructure, burials, equipment and staff. 
Ensuring Cemetery is always available for funerals and that burial records required 
by law and for administrative purposes are created, updated as may be required and 
retained indefinitely. Making all decisions and arrangements for staff while they carry 
out any work for Council that may be the responsibility of other committees. 
‘Allotments’. Making all decisions and arrangements regarding Allotment sites at 
Wydon Park, Dene Park and Quatre Bras to include management, maintenance and 
agreeing rentals. Making all decisions and arrangements regarding a Best Kept 
Allotment competition including agreeing judge(s), prizes and presentation ceremony. 
‘Litter bins’. Making all decisions and arrangements regarding Litter Bins to include 
management, maintenance, replacements or additions.  
‘Public seats and bus shelters’. Making all decisions and arrangements regarding 
seats and bus shelters to include management, maintenance, replacements or 
additions. 
‘Street signage’. Making all decisions regarding street signage including 
management, maintenance, replacements or additions to Council owned signage 
and recommending, if requested, street names in new developments. 
‘Play areas’. Making all decisions and arrangements regarding play areas at Park 
Well, Priestlands Dene, Dene Park, Sele, Tyne Green, Bell Terrace and the 
Broadway and additional play areas as may be accepted to include management, 
maintenance, replacements or additions. Considering and commenting on any 
proposals for additional play areas within the Parish. 
‘Parking’. Making all decisions and comments upon any matters relating to parking. 
‘Local Transport Plan’. Making all decisions and arrangements regarding the 
annual (or other interval) review of LTP requests and making returns to 
Northumberland County Council (NCC). 
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‘Floodlights and town clock’. Making all decisions and arrangements regarding 
floodlights and the town clock (both at the Abbey) to include management, 
maintenance, replacement or additions.   
‘Emergency planning’. Considering and discussing with NCC any pre-emptive 
action Hexham Town Council should undertake. Considering and agreeing any 
requirements which may be recommended by NCC. 
‘Planning matters’. Considering and making all decisions regarding pre-planning 
consultations and planning application consultations received from NCC and 
agreeing any comments on them. 

 
 

Finance and General Purposes Committee 

Membership will be nine Councillors (including the Mayor). 
The SCOPE of committee responsibilities will be: 
 

‘Internal audit’ Making and carrying out all decisions and arrangements regarding 
internal audit and appointment of Internal Auditor. 
‘Drafting Annual Budget’. On receiving the budgets required from all Council 
committees, drafting a Budget and recommending it for adoption by Council. 
‘Employees and their welfare’. Making all decisions and arrangements regarding 
Employees and their welfare. Including interviewing and agreeing potential 
employees, contracts and terms of employment after due consideration of staff 
requirements of Council and Committees. 
‘Freedom of Information’. Making all decisions and arrangements regarding 
requests received under the Freedom of Information Act. Reviewing Council policy as 
may be required by the Act. 
‘Grant Aid’. Making all decisions regarding amounts of grants, donations or 
contributions to voluntary organisations, to include all arrangements regarding 
applications. 
‘Risk Management’. Making all decisions and arrangements regarding assessment 
of Council risk. Periodically reviewing effectiveness of internal control including risk 
assessment and recommending adoption of any such review by Council.  
‘Councillors and Employee training’. Making all decisions and arrangements 
regarding training that may be required by Councillors and Council employees. 
‘Local Council Award Scheme’. Reviewing requirements and making any decisions 
and arrangements that enable the Council to qualify under this Scheme. 
 

Community Engagement Committee 

Membership will be nine Councillors (including the Mayor). 
The SCOPE of committee responsibilities will be: 

 
‘Remembrance Day’. Making and carrying out all decisions and arrangements for all 
Remembrance ceremonies 
‘War Memorials’. Making all decisions and arrangements regarding War Memorials 
to include management and maintenance. (NB: War Memorials cannot be dealt with 
in any way without first consulting and taking advice from the War Graves 
Commission.) 
‘Armed Forces Day’. Making and carrying out all decisions and arrangements for 
Armed Forces Day celebrations and for ongoing liaison with the Armed Forces. 
‘Christmas displays’. Making all decisions and arrangements for Christmas lights 
and tree displays including any switch on ceremony.  



 

Page 21 of 43 
 

‘Mayors receptions’. Making all decisions and arrangements for the Mayor’s Annual 
Reception including, after consultation with the Mayor - invitees, venue, catering and 
format. 
‘Steward and Bailiff’. Making all decisions and arrangements for the annual award 
of the ‘Honorary Steward and Bailiff of Hexham’. 
‘Young Employee’. Making all decisions and arrangements for the award of the 
‘Town Council Young Employee of the Year’ (a trophy and cash prize) in consultation 
with the joint sponsor – The Rotary Club of Hexham.  
‘Council website and newsletter’. Making all decisions and arrangements on 
content and format of the Council website and newsletter. 
‘Flower displays’. Making all decisions and arrangements regarding flower beds 
and displays to include management, maintenance, replacements or additions. 
‘Tree planting’. Considering any proposals received for additional tree planting 
within the Parish. 
‘Hexham in Bloom Group; Hexham Youth Initiative; Hexham Community 
Partnership; Hexham Town Twinning Association’. Liaising, by way of a 
Committee nominee or otherwise, with these non-statutory organisations. Reporting 
as and when for consideration by the Committee, any requests or suggestions that 
may be made by these non-statutory organisations. 
‘Additional’. Liaising, by way of a Committee nominee or otherwise with any 
additional non-statutory or statutory organisation(s) the Council or the Committee 
may consider desirable. Reporting as and when for consideration by the Council or 
the Committee any requests or suggestions that may be made by such 
organisations(s). 
 

f Each Committee shall deal with the functions set out under the heading of ‘Scope’ 

g Each Committee Chairman will be the Council’s spokesperson and lead Councillor for 
the functions listed under Scope. 

h Each Committee shall agree any expenditure required for committee responsibilities, 
but without exceeding any agreed committee budget. 

i Only the Council can or will exercise the following functions: 
i. The Budget including allocation of financial resources to Committees, setting 

contingency funds, agreeing the precept and approving the Annual Return. 
ii. Adopting or amending Standing Orders, Policies or Protocols. 
iii. Appointing the Mayor, Deputy Mayor and agreeing Committee Chairmen. 
iv. Appointing representatives to outside bodies unless delegated to committees. 
v. Agreeing terms of reference and composition of committees and committee 

appointments. 
vi. Dissolving committees. 
vii. Approving and or adopting minutes of committees. 
viii. All matters not stated above and or in law reserved to the Council. 

 
j The Council may authorise committees to appoint working groups, such groups to be 

time limited and to focus on a specific issue. 

k The Council may appoint advisory committees comprising Councillors and non 
Councillors and may also appoint working groups, to be time limited and to focus on a 
specific issue. 
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Ordinary council meetings  

a In an election year, the annual meeting of the Council shall be held on or within 
14 days following the day on which the councillors elected take office. 

b In a year which is not an election year, the annual meeting of the Council shall 
be held on such day in May as the Council decides. 

c If no other time is fixed, the annual meeting of the Council shall take place at 
6.45pm. 

d In addition to the annual meeting of the Council, at least three other ordinary 
meetings shall be held in each year on such dates and times as the Council 
decides. 

e The first business conducted at the annual meeting of the Council shall be the 
election of the Chairman and Vice-Chairman (if there is one) of the Council. 

f The Chairman of the Council, unless they have resigned or become disqualified, 
shall continue in office and preside at the annual meeting until their successor 
is elected at the next annual meeting of the Council.  

g The Vice-Chairman of the Council, if there is one, unless he resigns or becomes 
disqualified, shall hold office until immediately after the election of the Chairman 
of the Council at the next annual meeting of the Council. 

h In an election year, if the current Chairman of the Council has not been re-
elected as a member of the Council, he shall preside at the annual meeting until 
a successor Chairman of the Council has been elected. The current Chairman of 
the Council shall not have an original vote in respect of the election of the new 
Chairman of the Council but shall give a casting vote in the case of an equality 
of votes.  

i In an election year, if the current Chairman of the Council has been re-elected as 
a member of the Council, he shall preside at the annual meeting until a new 
Chairman of the Council has been elected. He may exercise an original vote in 
respect of the election of the new Chairman of the Council and shall give a 
casting vote in the case of an equality of votes. 

j Following the election of the Chairman of the Council and Vice-Chairman (if there is 
one) of the Council at the annual meeting, the business shall include: 

i. In an election year, delivery by the Chairman of the Council and councillors 
of their acceptance of office forms unless the Council resolves for this to 
be done at a later date. In a year which is not an election year, delivery by 
the Chairman of the Council of their acceptance of office form unless the 
Council resolves for this to be done at a later date; 

ii. Confirmation of the accuracy of the minutes of the last meeting of the Council; 

iii. Receipt of the minutes of the last meeting of a committee; 
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iv. Consideration of the recommendations made by a committee; 

v. Review of delegation arrangements to committees, sub-committees, staff and 
other local authorities; 

vi. Review of the terms of reference for committees; 

vii. Appointment of members to existing committees; 

viii. Appointment of any new committees, confirmation of the terms of reference, the 
number of members and receipt of nominations to them in accordance with 
standing order 4; 

ix. Review and adoption of appropriate standing orders and financial regulations; 

x. Review of arrangements (including legal agreements) with other local authorities, 
not-for-profit bodies and businesses. 

xi. Review of representation on or work with external bodies and arrangements for 
reporting back; 

xii. In an election year, to make arrangements with a view to the Council becoming 
eligible to exercise the general power of competence in the future; 

xiii. Review of inventory of land and other assets including buildings and office 
equipment; 

xiv. Confirmation of arrangements for insurance cover in respect of all insurable 
risks; 

xv. Review of the Council’s and/or staff subscriptions to other bodies; 

xvi. Review of the Council’s complaints procedure; 

xvii. Review of the Council’s policies, procedures and practices in respect of its 
obligations under freedom of information and data protection legislation (see also 
standing orders 11, 20 and 21); 

xviii. Review of the Council’s policy for dealing with the press/media; 

xix. Review of the Council’s employment policies and procedures; 

xx. Review of the Council’s expenditure incurred under s.137 of the Local 
Government Act 1972 or the general power of competence. 

xxi. Determining the time and place of ordinary meetings of the Council for the year 
ahead including the next annual meeting of the Council.  
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Extraordinary meetings of the council, committees and 
sub-committees 

a The Chairman of the Council may convene an extraordinary meeting of the 
Council at any time.  

b If the Chairman of the Council does not call an extraordinary meeting of the 
Council within seven days of having been requested in writing to do so by two 
councillors, any two councillors may convene an extraordinary meeting of the 
Council. The public notice giving the time, place and agenda for such a meeting 
shall be signed by the two councillors. 

c The chairman of a committee [or a sub-committee] may convene an extraordinary 
meeting of the committee [or the sub-committee] at any time.  

d If the chairman of a committee [or a sub-committee] does not call an extraordinary 
meeting within seven days of having been requested to do so by two members of the 
committee [or the sub-committee], those two members of the committee [or the sub-
committee] may convene an extraordinary meeting of the committee [or a sub-
committee]. The statutory public notice giving the time, venue and agenda for such a 
meeting must be signed by the two Councillors.  

 

Previous resolutions 

a A resolution shall not be reversed within six months except either by a special motion, 
which requires written notice by at least seven councillors to be given to the Proper 
Officer in accordance with standing order 9, or by a motion moved in pursuance of the 
recommendation of a committee or a sub-committee. 

b When a motion moved pursuant to standing order 7(a) has been disposed of, no 
similar motion may be moved for a further six months. 

 

Voting on appointments 

a Where more than two persons have been nominated for a position to be filled by the 
Council and none of those persons has received an absolute majority of votes in their 
favour, the name of the person having the least number of votes shall be struck off the 
list and a fresh vote taken. This process shall continue until a majority of votes is given 
in favour of one person. A tie in votes may be settled by the casting vote exercisable 
by the Chairman of the meeting. 
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Motions for a meeting that require written notice to be 
given to the proper officer 

a A motion shall relate to the responsibilities of the meeting for which it is tabled and in 
any event shall relate to the performance of the Council’s statutory functions, powers 
and obligations or an issue which specifically affects the Council’s area or its residents.  

b No motion may be moved at a meeting unless it is on the agenda and the mover has 
given written notice of its wording to the Proper Officer at least eight clear days before 
the meeting. Clear days do not include the day of the notice, the day of the meeting, 
Saturdays, Sundays or Bank Holidays. 

c The Proper Officer may, before including a motion on the agenda received in 
accordance with standing order 9(b), correct obvious grammatical or typographical 
errors in the wording of the motion.  

d If the Proper Officer considers the wording of a motion received in accordance with 
standing order 9(b) is not clear in meaning, the motion shall be rejected until the mover 
of the motion resubmits it, so that it can be understood, in writing, to the Proper Officer 
at least eight clear days before the meeting.  

e If the wording or subject of a proposed motion is considered improper, the Proper 
Officer shall consult with the chairman of the forthcoming meeting or, as the case may 
be, the councillors who have convened the meeting, to consider whether the motion 
shall be included in the agenda or rejected.  

f Having consulted the Chairman or Councillors pursuant to standing order 9(e) above, 
the decision of the Proper Officer as to whether or not to include the motion on the 
agenda shall be final.  

g Notice of every motion received in accordance with these Standing Orders shall be 
recorded and numbered in the order that they are received and shall be entered in the 
minutes book, which shall be open to inspection by all Councillors. 

h Every motion rejected in accordance with the Council’s Standing Orders shall be 
recorded with an explanation by the Proper Officer of the reason for rejection in the 
minute’s book, which shall be open to inspection by all Councillors.  

 

Motions for a meeting that do not require written notice  

a The following motions may be moved at a meeting without written notice to the Proper 
Officer: 

I. To appoint a person to preside at a meeting. 
II. To approve the absences of Councillors. 
III. To approve the accuracy of the minutes of the previous meeting. 
IV. To correct an inaccuracy in the minutes of the previous meeting. 
V. To dispose of business, if any, remaining from the last meeting. 
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VI. To alter the order of business on the agenda for reasons of urgency or 
expedience. 

VII. To proceed to the next business on the agenda. 
VIII. To close or adjourn debate. 
IX. To refer by formal delegation a matter to a Committee or to a sub-Committee or 

an employee. 
X. To appoint a Committee or sub-Committee or any Councillors thereto. 
XI. To receive nominations to a Committee or sub-Committee. 
XII. To dissolve a Committee or sub-Committee. 
XIII. To note the minutes of a meeting of a Committee or sub-Committee. 
XIV. To consider a report and/or recommendations made by a Committee or a sub- 

Committee or an employee. 
XV. To consider a report and/or recommendations made by an employee, 

professional advisor, expert or consultant. 
XVI. To authorise legal deeds to be signed by two Councillors and witnessed (see 

Standing Order 15b(xv) and 23 below).   
XVII. To authorise the payment of monies up to £2,000.00. 
XVIII. To amend a motion relevant to the original or substantive motion under 

consideration and which shall not have the effect of nullifying it. 
XIX. To extend the time limit for speeches. 
XX. To exclude the press and public for all or part of a meeting. 
XXI. To silence or exclude from the meeting a Councillor or a member of the public for 

disorderly conduct. 
XXII. To give the consent of the Council if such consent is required by Standing 

Orders. 
XXIII. To suspend any standing order except those which are mandatory by law. 
XXIV. To adjourn the meeting. 
XXV. To appoint representatives to outside bodies and to make arrangements for 

those representatives to report back the activities of outside bodies. 
XXVI. To answer questions from Councillors. 

 
b     If a motion falls within the terms of reference of a Committee or sub-Committee or 
within the delegated powers conferred on an employee, a referral of the same may be 
made to such Committee or sub-Committee or employee provided that the Chairman may 
direct for it to be dealt with at the present meeting for reasons of urgency or expedience. 
 
 

11. Management of information  

See also standing order 20. 

a The Council shall have in place and keep under review, technical and 
organisational measures to keep secure information (including personal data) 
which it holds in paper and electronic form. Such arrangements shall include 
deciding who has access to personal data and encryption of personal data.  

b The Council shall have in place, and keep under review, policies for the retention 
and safe destruction of all information (including personal data) which it holds in 
paper and electronic form. The Council’s retention policy shall confirm the 
period for which information (including personal data) shall be retained or if this 
is not possible the criteria used to determine that period (e.g. the Limitation Act 
1980).  
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c The agenda, papers that support the agenda and the minutes of a meeting shall 
not disclose or otherwise undermine confidential information or personal data 
without legal justification.  

d Councillors, staff, the Council’s contractors and agents shall not disclose 
confidential information or personal data without legal justification. 

 

12. Draft Minutes  

   a  If a copy of the draft minutes of a preceding meeting has been circulated to 
Councillors no later than the day of service of the summons to attend the 
scheduled meeting they shall be taken as read.  

 b There shall be no discussion about the draft minutes of a preceding meeting 
except in relation to their accuracy. A motion to correct an inaccuracy in the 
draft minutes shall be moved in accordance with standing order 10(a)(iv).  

 c The accuracy of draft minutes, including any amendment(s) made to them, 
shall be confirmed by resolution and shall be signed by the Chairman of the 
Council and stand as an accurate record of the meeting to which the minutes 
relate.  

 d If the chairman of the meeting does not consider the minutes to be an 
accurate record of the meeting to which they relate, he shall sign the minutes 
and include a paragraph in the following terms or to the same effect. 

e “The chairman of this meeting does not believe that the minutes of the meeting 
of the (   ) held on [date] in respect of Minute number (   ) were a correct record 
but their view was not upheld by the majority of the Council and the minutes are 
confirmed as an accurate record of the proceedings.” 

 f If the Council’s gross annual income or expenditure (whichever is 
higher) does not exceed £25,000, it shall publish draft minutes on a 
website which is publicly accessible and free of charge not later than 
one month after the meeting has taken place.     

 g ●Subject to the publication of draft minutes in accordance with standing order 
12(e) and standing order 20(a) and following a resolution which confirms the 
accuracy of the minutes of a meeting, the draft minutes or recordings of the 
meeting for which approved minutes exist shall be destroyed. 

 

13  Code of conduct and dispensations 

See also standing order 3(u).  

a All councillors and non-councillors with voting rights shall observe the code of conduct 
adopted by the Council on 3 September 2012, readopted in July 2017.  
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b Unless he has been granted a dispensation, a councillor or non-councillor with voting 
rights shall withdraw from a meeting when it is considering a matter in which he has a 
disclosable pecuniary interest. He may return to the meeting after,  it has considered 
the matter in which he had the interest. 

c Unless he has been granted a dispensation, a councillor or non-councillor with voting 
rights shall withdraw from a meeting when it is considering a matter in which he has 
another interest if so required by the Council’s code of conduct. He may return to the 
meeting after it has considered the matter in which he had the interest. 

d Dispensation requests shall be in writing and submitted to the Proper Officer as 
soon as possible before the meeting, or failing that, at the start of the meeting for 
which the dispensation is required. 

e A decision as to whether to grant a dispensation shall be made [by the Proper Officer] 
OR [by a meeting of the Council, or committee or sub-committee for which the 
dispensation is required] and that decision is final. 

f A dispensation request shall confirm: 

i. the description and the nature of the disclosable pecuniary interest or other interest 
to which the request for the dispensation relates;  

ii. whether the dispensation is required to participate at a meeting in a discussion 
only or a discussion and a vote; 

iii. the date of the meeting or the period (not exceeding four years) for which the 
dispensation is sought; and  

iv. an explanation as to why the dispensation is sought. 

g Subject to standing orders 13(d) and (f), a dispensation request shall be 
considered [by the Proper Officer before the meeting or, if this is not possible, at the start 
of the meeting for which the dispensation is required] OR [at the beginning of the 
meeting of the Council, or committee or sub-committee for which the dispensation is 
required]. 

h A dispensation may be granted in accordance with standing order 13(e) if 
having regard to all relevant circumstances any of the following apply: 

i. without the dispensation the number of persons prohibited from participating in 
the particular business would be so great a proportion of the meeting 
transacting the business as to impede the transaction of the business;  

ii. granting the dispensation is in the interests of persons living in the 
Council’s area; or 

iii. it is otherwise appropriate to grant a dispensation. 

14   Code of conduct complaints   

a Upon notification by the District or Unitary Council that it is dealing with a complaint 
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that a councillor or non-councillor with voting rights has breached the Council’s code of 
conduct, the Proper Officer shall, subject to standing order 11, report this to the 
Council. 

b Where the notification in standing order 14(a) relates to a complaint made by the 
Proper Officer, the Proper Officer shall notify the Chairman of Council of this fact, and 
the Chairman shall nominate another staff member to assume the duties of the Proper 
Officer in relation to the complaint until it has been determined and the Council has 
agreed what action, if any, to take in accordance with standing order 14(d). 

c The Council may: 

i. provide information or evidence where such disclosure is necessary to investigate 
the complaint or is a legal requirement; 

ii. seek information relevant to the complaint from the person or body with statutory 
responsibility for investigation of the matter; 

d Upon notification by the District or Unitary Council that a councillor or non-
councillor with voting rights has breached the Council’s code of conduct, the 
Council shall consider what, if any, action to take against him. Such action 
excludes disqualification or suspension from office. 

 

15  Proper Officer  

a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) nominated 
by the Council to undertake the work of the Proper Officer when the Proper Officer is 
absent. The Proper Officer and the employee appointed to act as such during the 
Proper Officer’s absence shall fulfill the duties assigned to the Proper Officer in 
Standing orders. 

b The Proper Officer shall: 

i. at least three clear days before a meeting of the council, a committee or a 
sub-committee; 

ii. serve on councillors by delivery or post at their residences or by email 
authenticated in such manner as the Proper Officer thinks fit, a signed 
summons confirming the time, place and the agenda (provided the 
councillor has consented to service by email), and 

iii. provide, in a conspicuous place, public notice of the time, place and 
agenda (provided that the public notice with agenda of an extraordinary 
meeting of the Council convened by councillors is signed by them). 

See standing order 3(b) for the meaning of clear days for a meeting of a full 
council and standing order 3(c) for the meaning of clear days for a meeting of a 
committee; 

iv. subject to standing order 9, include on the agenda all motions in the order 
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received unless a councillor has given written notice at least eight days before 
the meeting confirming their withdrawal of it; 

v. convene a meeting of the Council for the election of a new Chairman of the 
Council, occasioned by a casual vacancy in their office; 

vi. facilitate inspection of the minute book by local government electors; 
 

vii. receive and retain copies of byelaws made by other local authorities; 

viii. hold acceptance of office forms from councillors; 

ix. retain a copy of every Councillor’s register of interests and any changes to it and 
keep copies of the same available for inspection.  

x. Keep proper records required before and after meetings; 

xi. assist with responding to requests made under freedom of information legislation 
and rights exercisable under data protection legislation, in accordance with the 
Council’s relevant policies and procedures; 

xii. liaise, as appropriate, with the Council’s Data Protection Officer (if there is one); 

xiii. receive and send general correspondence and notices on behalf of the Council 
except where there is a resolution to the contrary; 

xiv. assist in the organisation of, storage of, access to, security of and destruction of 
information held by the Council in paper and electronic form subject to the 
requirements of data protection and freedom of information legislation and other 
legitimate requirements (e.g. the Limitation Act 1980); 

xv. arrange for legal deeds to be executed;  
(see also standing order 23); 

xvi. arrange or manage the prompt authorisation, approval, and instruction regarding 
any payments to be made by the Council in accordance with its financial 
regulations; 

xvii. record every planning application notified to the Council and the Council’s 
response to the local planning authority in the minutes of the Council; 

xviii. refer a planning application received by the Council to the Chairman or in their 
absence the Vice-Chairman of the Council within two working days of receipt to 
facilitate an extraordinary meeting if the nature of a planning application requires 
consideration before the next ordinary meeting of the Council.  

xix. manage access to information about the Council via the publication scheme; and 

xx. retain custody of the seal of the Council (if there is one) which shall not be used 
without a resolution to that effect. 
(see also standing order 23). 



 

Page 31 of 43 
 

xi.     Action or undertake activity or responsibilities instructed by resolution or                    
contained in Standing Orders.  

 

16 Responsible financial officer  

a The Council shall appoint appropriate staff member(s) to undertake the work of the 
Responsible Financial Officer when the Responsible Financial Officer is absent. 

 

17 Accounts and accounting statements 

a “Proper practices” in standing orders refer to the most recent version of “Governance 
and Accountability for Local Councils – a Practitioners’ Guide”. 

b All payments by the Council shall be authorised, approved and paid in accordance with 
the law, proper practices and the Council’s financial regulations, which shall be 
reviewed at least annually 

c The Responsible Financial Officer shall supply to each councillor as soon as 
practicable after 31 March, 30 June, 30 September and 31 December in each year a 
statement to summarise: 

i. the Council’s receipts and payments (or income and expenditure) for each quarter;  

ii. the Council’s aggregate receipts and payments (or income and expenditure) for 
the year to date; 

iii. the balances held at the end of the quarter being reported and 

which includes a comparison with the budget for the financial year and highlights any 
actual or potential overspends. 

d As soon as possible after the financial year end at 31 March, the Responsible 
Financial Officer shall provide: 

i. each councillor with a statement summarising the Council’s receipts and payments 
(or income and expenditure) for the last quarter and the year to date for 
information; and  

ii. to the Council the accounting statements for the year in the form of Section 2 of 
the annual governance and accountability return, as required by proper 
practices, for consideration and approval.   

e The year-end accounting statements shall be prepared in accordance with proper 
practices and apply the form of accounts determined by the Council (receipts and 
payments, or income and expenditure) for the year to 31 March. A completed draft 
annual governance and accountability return shall be presented to all councillors at 
least 14 days prior to anticipated approval by the Council. The annual governance and 
accountability return of the Council, which is subject to external audit, including the 
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annual governance statement, shall be presented to the Council for consideration and 
formal approval before 31st August. 

f The Council shall approve written estimates (its budget) for the coming financial year 
at its meeting before the end of January. 

g Any Committee desiring to incur expenditure shall give the Proper Officer a written 
estimate of the expenditure recommended for the coming year no later than 
November. 

 

18 Financial controls and procurement 

a. The Council shall consider and approve financial regulations drawn up by the 
Responsible Financial Officer, which shall include detailed arrangements in respect of 
the following: 

i. the keeping of accounting records and systems of internal controls; 

ii. the assessment and management of financial risks faced by the Council; 

iii. the work of the independent internal auditor in accordance with proper practices 
and the receipt of regular reports from the internal auditor, which shall be 
required at least annually; 

iv. the inspection and copying by councillors and local electors of the Council’s 
accounts and/or orders of payments; and  

v. whether contracts with an estimated value below £25,000 due to special 
circumstances are exempt from a tendering process or procurement exercise.  

b. Financial regulations shall be reviewed regularly and at least annually for fitness of 
purpose. 

c. A public contract regulated by the Public Contracts Regulations 2015 with an 
estimated value in excess of £25,000 but less than the relevant thresholds in 
standing order 18(f) is subject to Regulations 109-114 of the Public Contracts 
Regulations 2015 which include a requirement on the Council to advertise the 
contract opportunity on the Contracts Finder website regardless of what other 
means it uses to advertise the opportunity unless it proposes to use an existing 
list of approved suppliers (framework agreement). 

d. Subject to additional requirements in the financial regulations of the Council, the tender 
process for contracts for the supply of goods, materials, services or the execution of 
works shall include, as a minimum, the following steps: 

i. a specification for the goods, materials, services or the execution of works shall 
be drawn up; 

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s specification 
(ii) the time, date and address for the submission of tenders (iii) the date of the 
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Council’s written response to the tender and (iv) the prohibition on prospective 
contractors contacting councillors or staff to encourage or support their tender 
outside the prescribed process; 

iii. the invitation to tender shall be advertised in a local newspaper and in any other 
manner that is appropriate;  

iv. tenders are to be submitted in writing in a sealed marked envelope addressed to 
the Proper Officer;  

v. tenders shall be opened by the Proper Officer in the presence of at least one 
councillor after the deadline for submission of tenders has passed;  

vi. tenders are to be reported to and considered by the appropriate meeting of the 
Council or a committee or sub-committee with delegated responsibility. 

e. Neither the Council, nor a committee or a sub-committee with delegated responsibility 
for considering tenders, is bound to accept the lowest value tender. 

f. A public contract regulated by the Public Contracts Regulations 2015 with an 
estimated value in excess of £181,302 for a public service or supply contract or 
in excess of £4,551,413 for a public works contract (or other thresholds 
determined by the European Commission every two years and published in the 
Official Journal of the European Union (OJEU)) shall comply with the relevant 
procurement procedures and other requirements in the Public Contracts 
Regulations 2015 which include advertising the contract opportunity on the 
Contracts Finder website and in OJEU. 

g. A public contract in connection with the supply of gas, heat, electricity, drinking 
water, transport services, or postal services to the public; or the provision of a 
port or airport; or the exploration for or extraction of gas, oil or solid fuel with an 
estimated value in excess of £363,424 for a supply, services or design contract; 
or in excess of £4,551,413 for a works contract; or £820,370 for a social and 
other specific services contract (or other thresholds determined by the 
European Commission every two years and published in OJEU) shall comply 
with the relevant procurement procedures and other requirements in the Utilities 
Contracts Regulations 2016. 

 

19 Handling staff matters 

a) If a meeting considers any matter personal to a Council employee, it shall not be 
considered until the Council has decided whether or not the press and public shall be 
excluded pursuant to standing order 11.  
 

b) Subject to the Council’s policy regarding absences from work, the Council’s most 
senior employee shall notify the Chairman of any absence occasioned by illness or 
urgency and that person shall report such absence to the Council at its next meeting.  
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c) The Chairman shall upon a resolution conduct a review of the performance and/or 
appraisal of …….. (the employee’s job title) and shall keep a written record of it. The 
review and/or appraisal shall be reported back and shall be subject to approval by 
resolution by the Council.  

 
d) Subject to the Council’s policy regarding the handling of grievance matters, the 

Council’s most senior employee (or other employees) shall contact the Chairman in 
respect of an informal or formal grievance matter, and this matter shall be reported 
back and progressed by resolution of the Council.  

 
e) Subject to the Council’s policy regarding the handling of grievance and disciplinary 

matters, if an informal or formal grievance matter raised by an employee relates to 
the Chairman or Vice-Chairman of the Council this shall be communicated to another 
member of the Council which shall be reported back and progressed by resolution of 
the Council.  
 

f) Any persons responsible for all or part of the management of staff shall treat as 
confidential the written records of all meetings relating to their performance, 
capabilities, grievance or disciplinary matters. 
 

g) The Council shall keep written records relating to employees secure. All paper 
records shall be secured under lock and electronic records shall be password 
protected.  
 

h) Records documenting reasons for an employee’s absence due to ill health or details 
of a medical condition shall be made available only to those persons with 
responsibility for the same. 
 

 
i) In accordance with standing order 11(a), persons with line management 

responsibilities shall have access to staff records referred to in standing order 19(f).  
 

j) Access and means of access by keys and/or computer passwords to records of 
employment referred to in Standing Order 19(g) and (h) above shall be provided only 
to the Clerk or the Chairman of the Council. 

 

 

20 Responsibilities to provide information 

See also standing order 21. 

a In accordance with freedom of information legislation, the Council shall publish 
information in accordance with its publication scheme and respond to requests 
for information held by the Council.   

b. The Council shall publish information in accordance with the requirements of 
the Local Government (Transparency Requirements) (England) Regulations 
2015. 
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21 Responsibilities under data protection legislation  
 
(Below is not an exclusive list).  
See also standing order 11. 

a The Council may appoint a Data Protection Officer. 

b The Council shall have policies and procedures in place to respond to an 
individual exercising statutory rights concerning his personal data.  

c The Council shall have a written policy in place for responding to and managing 
a personal data breach. 

d The Council shall keep a record of all personal data breaches comprising the 
facts relating to the personal data breach, its effects and the remedial action 
taken. 

e The Council shall ensure that information communicated in its privacy notice(s) 
is in an easily accessible and available form and kept up to date. 

f The Council shall maintain a written record of its processing activities. 

 

22. Relations with the press/media 

a Requests from the press or other media for an oral or written comment or statement 
from the Council, its councillors or staff shall be handled in accordance with the 
Council’s policy in respect of dealing with the press and/or other media. 

b In accordance with the Council’s policy in respect to dealing with the press and/or 
other media, Councillors shall not, in their official capacity, provide oral or written 
statements or written articles to the press or other media. 

 

23    Execution and sealing of legal deeds  

See also standing orders 15(b)(xv) and (xx). 

a A legal deed shall not be executed on behalf of the Council unless authorised by a 
resolution. 

b Subject to standing order 23(a), any two councillors may sign, on behalf of the 
Council, any deed required by law and the Proper Officer shall witness their 
signatures. 

The above is applicable to a Council without a common seal. 
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24 Communicating with district and county or unitary 
councillors 

a An invitation to attend a meeting of the Council shall be sent, together with the agenda, 
to the Councillor(s) of the Northumberland County (Unitary) Council representing its 
electoral ward(s). 

b Unless the Council determines otherwise and if requested by the relevant County 
Councillor, a copy of each letter sent to the County Council shall be sent to the County 
Councillor representing its electoral ward(s). 

 

25 Restrictions on councillor activities  

a. Unless duly authorised no individual councillor shall in the name or on behalf of the 
Council, a Committee or a sub-Committee: 

i. inspect any land and/or premises which the Council has a right or duty to inspect; or 

ii. issue orders, instructions or directions. 

b. Councillors shall not disclose information given in confidence or which they believe, r 
ought to be aware is of a confidential nature. 

c. A councillor in breach of the provisions of standing order 25(b) above may be removed 
from a Committee or a sub-Committee by a resolution of the Council. 

 

26 Canvassing of and recommendations by councillors 

a. Canvassing councillors or the members of a (sub)committee, directly or indirectly, for 
appointment to or by the council shall disqualify the candidate from such an 
appointment. The Proper Officer shall disclose the requirements of this standing order to 
every candidate. 

b. A councillor or a member of a (sub)committee shall not solicit a person for appointment 
to or by the council, or recommend a person for such an appointment or for promotion, 
but any such person may give a written testimonial of a candidate’s ability, experience 
or character for submission to the council with an application for appointment. 

c. This standing order shall apply to tenders as if the person making the tender were a 
candidate for an appointment. 

 

27     Standing orders generally 

a All or part of a standing order, except one that incorporates mandatory statutory or 
legal requirements, may be suspended by resolution in relation to the consideration of 
an item on the agenda for a meeting. 
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b A motion to add to or vary or revoke one or more of the Council’s standing orders, 
except one that incorporates mandatory statutory or legal requirements, shall be 
proposed by a special motion, the written notice by at least three councillors to be 
given to the Proper Officer in accordance with standing order 9. 

c The Proper Officer shall provide a copy of the Council’s standing orders to a councillor 
as soon as possible. 

d The decision of the chairman of a meeting as to the application of standing orders at 
the meeting shall be final. 

 
DOCUMENT ENDS 
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HEXHAM TOWN COUNCIL 
DRAFT MINUTES OF COMMITTEE MEETINGS HELD ONLINE IN MARCH 2021 

 
DRAFT MINUTES OF THE TOWN COUNCIL COMMUNITY ENGAGEMENT 

COMMITTEE MEETING HELD ON 1 MARCH 2021 
 

660. PRESENT: Councillor T Pearson in the Chair and Councillors R Hull, J 
Ord, C Hanley and T G E Gillanders.  
 

661. APOLOGIES FOR ABSENCE were received from Councillors Dodds, 
Ball and Cessford. 
 

662. MINUTES of the meeting held on 12 January 2021, having been 
circulated, were AGREED.  
 

663. MATTERS ARISING:  
a. DEFIBRILLATOR SITE (minute 651a refers). It was noted that 

a defibrillator is on order and will be placed outside the 
entrance to the railway station. It will be paid for from the 
remaining Mayor’s allowance and contingency. 

b. GREEN FLAG AWARD (minute 651e and action log refers). It 
was noted that Hexham Space for Nature members are 
considering how to help.  

c. QUALITY STATUS (minute 651f and action log refers). It was 
noted that some criteria are not met but that this is in progress. 

d. SOCIAL MEDIA POLICY (minute 654 and action log refers). It 
was noted that the policy was referred to the Finance & 
General Purposes Committee and has since been approved by 
Full Council. 

e. BANDSTAND SEATING (minute 655 and action log refers). It 
was noted this is still to be progressed. 

f. SKATEPARK (minute 656 and action log refers). It was noted 
that funding towards the cost of resurfacing has been agreed 
by the Finance & General Purposes Committee, dependant on 
the balance being sourced by Hexham Youth Initiative, and that 
this is being referred to Full Council. 

g. COMMUNITY NOTICEBOARD (minute 657 and action log 
refers). It was AGREED to buy a suitable noticeboard and 
submit a listed building consent application for it to be placed 
next to the Town Council noticeboard. 

h. CORBRIDGE COMMUNITY-LED HOUSING SCHEME (minute 
658 and action log refers). It was noted information on this had 
been circulated.    
   

664. DECLARATIONS OF INTEREST: No declarations of interest were 
made. 
 

665. HEXPRESS: It was noted that the next edition is expected to be 
delivered in early May so the Council cannot be involved because of 
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purdah. However, there will be a special edition of the HexPress 
delivered before purdah starts on the Hexham Neighbourhood Plan and 
referendum, and it was AGREED to contact Hexham Community 
Partnership about the possibility of delaying the next edition so it is 
delivered in late May or early June and Council content can then be 
included.   
 

666. HEXHAM CULTURAL NETWORK: It was noted that a meeting was to 
be held on 2 March, to include a discussion about a Hexham summer 
event.   
 

667. NALC EVENT ON BEING A LOCAL COUNCILLOR: This was noted. 
 

668. TOURISM STRATEGY CONSULTATION: An analysis of the responses 
to the consultation on the draft strategy had been circulated. It was 
further noted that a market researcher is doing an analysis of the 
detailed suggestions it contained to be considered for inclusion in an 
Action Plan, and that the Finance & General Purposes Committee had 
agreed to some data collection being carried out. It was AGREED to 
refer the draft strategy to the Full Council.  
 

669. 2020 HONORARY STEWARD AND BAILIFF OF HEXHAM: It was 
AGREED to award the postponed award at the March Full Council 
meeting. 
 

670. FOOTFALL IN HEXHAM DATA: This was noted.  
 

671. TOWN TWINNING: It was noted that there will be no visits in 2021 due 
to Covid-19. It was further noted that the Council would be in favour of 
naming for example, a suitable road or roundabout after Metzingen or 
Noyon.  
  

672. NEXT MEETING: It was AGREED that the next Committee meeting will 
be held online on Monday 19 April 2021 at 6.30pm. 
 

 
Action Log 

 
Contact Councillor Graham re bandstand seating and 
research seating options and costs (minute 663e) 

Admin Officer 

Order an additional noticeboard and apply for LBC to site it 
by the Council noticeboard (minute 663g) 

Clerk 

Contact HCP about the possibility of delaying the next 
HexPress (minute 665) 

Clerk 

Attend the Hexham Cultural Network meeting minute 666) Clerk 
Refer the draft Tourism Strategy to Full Council (minute 
668) 

Clerk 
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DRAFT MINUTES OF THE TOWN COUNCIL PLANNING & INFRASTRUCTURE 

COMMITTEE MEETING HELD ON 12 MARCH 2021 
 

1560. PRESENT: Councillor T G E Gillanders in the chair and Councillors R Hull, J 
Ord, C Hanley and T Dodds. 
 

1561. APOLOGIES FOR ABSENCE were received from Councillor Ball. 
 

1562. MINUTES of the Committee meeting held 22 February 2021, having been  
circulated, were AGREED.  
  

1563. MATTERS ARISING:  
a. WELCOME TO HEXHAM SIGNS (minute1553a and action log refers). 

It was noted these will be installed next week. 
b. CHAPEL HEATING (minute 1553b and action log refers). It was noted 

that a visit from Westalls is being arranged. 
c. MARKET PLACE BIN (minute 1553d and action log refers). It was 

noted that a new bin outside the Betfred premises has been sited. 
d. TYNE GREEN SIGN (minute 1553g and action log refers). It was 

noted that this is to be discussed in April. 
e. FISH PASS INFORMATION BOARD (minute 1553h refers). It was 

noted that the Tyne Rivers Trust submission of information for the 
board has not to date been received. 

f. ALLOTMENT GUIDANCE (minute 1553j and action log refers). It was 
noted that combining allotment guidance and publicising an award is 
pending. 

g. HEXHAM COMMUNITY-LED HOUSING COMPANY (minute 1556 
and action log refers). It was noted that an invitation to the Council 
meeting in June was accepted. 

h. LEAF VACUUM OPTIONS (minute 1557 and action log refers). It was 
noted this is pending. 

i. CARAVAN PARKS (minute 1558b and action log refers). It was noted 
it was agreed to pursue this post-lockdown so remains pending.      
 

1564. There were no DECLARATIONS OF INTEREST.    
 

1565. PLANNING APPLICATIONS: It was AGREED there were no objections to, or 
comments on, the applications received in accordance with the list circulated 
and attached to the agenda, except for 21/00496/FUL (land east of 
Dukewilley, Lowgate) on the grounds of intrusion into the green belt and 
21/00296/ADE (First Floor, 5 Cattle Market) as it still does not comply with 
the Hexham Shopfront Design Guide. Application 21/00240/FUL (The Potting 
Shed, 1-3 Broadgates) was also considered and it was AGREED there were 
no objections.  
 

1566. CORRESPONDENCE: 
a) FAIRFIELDS (20/03984): It was noted that Councillor Gillanders had 

submitted a written objection for the Local Area Council – Tynedale 
meeting on 9 March.  
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b) POST OFFICE (20/02847/ADE): It was noted that this application had 
been withdrawn at the applicant’s request. 

c) The Flat, 25-26 MARKET PLACE (20/03705/LBC): It was noted that 
this application had been withdrawn at the applicant’s request as 
deemed not required. 

d) WYDON PARK PLAY AREA: It was noted that Karbon Homes is 
offering to transfer this to the Council at nil cost. It was AGREED to 
consider this offer. 

e) TOWN TWINNING MEMORIAL TREES: It was noted that a formal 
proposal was required regarding two trees being planted at the 
Cemetery. 

f) WORK AT RAILWAY STATION: It was AGREED to pursue 
information on the delay and check if the information board is still 
there.    

    
1567. NEXT MEETING: It was AGREED that the date of the next online Committee 

meeting will be Wednesday 7 April 2021 at 9.30am. 
 

 
Action Log 

 
Advise Highways of replacement signs dimensions and 
locations once on site (minute 1563a). 

 Clerk  

Arrange a draft design for a new sign at Tyne Green 
(minute 1563d) 

Councillor Gillanders 

Recontact the Tyne Rivers Trust (minute 1563e) Clerk 
Combine allotment guidance and publicise award (minute 
1563f) 

Councillor Gillanders/ 
Clerk/Admin Officer 

Discuss leaf vacuum options (minute 1563h) Councillor Gillanders/ 
Operations Manager 

Post-lockdown, contact NCC about caravan parks (minute 
1563i) 

Clerk 

Consider the Wydon Park play area (minute 1566d) Clerk/Operations 
Manager 

Contact NCC re the Railway Station (minute 1566f) Clerk 
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DRAFT MINUTES OF THE TOWN COUNCIL FINANCE & GENERAL PURPOSES 
COMMITTEE MEETING HELD ON 24 MARCH 2021 

 
796. PRESENT: Councillors R Hull, S Ball, T G E Gillanders, T Cessford, T Dodds,  

C R Homer, T Pearson and J M Graham. 
 

797. APOLOGIES FOR ABSENCE were received from Councillor Ord. 
 

798. MINUTES of the meeting held on 23 February 2021, having been circulated, 
were AGREED.  
 

799. MATTERS ARISING:  
a) MARKET STALLS (minute 786a and action log refers). It was noted 

that the level of interest from regular stallholders was still to be 
checked. 

b) SKATEPARK (minute 786b and action log refers). It was noted that 
Full Council had AGREED that the Council will contribute £25,000.00 
to the total cost of resurfacing, dependant on the balance being 
sourced by Hexham Youth Initiative. 

c) HEALTH & SAFETY POLICY (minute 789 and action log refers). It was 
noted that the policy has been approved by Full Council. 

d) FINANCIAL REGULATIONS (minute 791 and action log refers). It was 
noted that these had been approved by Full Council. 

e) HEXHAM VISITOR SURVEY (minute 792 and action log refers). It was 
noted that this is progressing, to be paid for this financial year from the 
Town Plan budget. 

f) FUNDING (minute 794 and action log refers). It was noted that this has 
been paid. It was also noted that the organisation referred to in 
confidential note 794 will be further considered. 
   

800. DECLARATIONS OF INTEREST: Councillor Homer declared a non-pecuniary 
interest in one of the funding applications.  
 

801. FINANCIAL REPORT: The bank statement and account reconciliation 
together with the 2020/21 budget report to 28 February 2021 were received 
and accepted. Copies are attached to the minutes.  
 

802. STANDING ORDERS: It was AGREED to recommend the revised Standing 
Orders as attached to the agenda to Full Council. 
 

803. DISCIPLINARY, EQUAL OPPORTUNITIES, EQUALITY AND DIVERSITY, 
AND GRIEVANCE POLICIES: It was AGREED that a working group will 
consider these. 
 

804. TOWN COUNCIL PRESENCE IN TOWN CENTRE: After a discussion it was 
unanimously AGREED that there is no need for this, mostly on the grounds of 
cost and that the main service relates to the Cemetery.   
 

805. EXCLUSION OF THE PUBLIC: It was resolved and AGREED in accordance 
with Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 that 
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as publicity would be prejudicial to the public interest by reason of the 
confidential nature of the business about to be transacted, namely 
consideration of staff salaries and funding requests, it is advisable in the 
public interest that the public and press be temporarily excluded from the 
meeting and they were requested to withdraw. 
 

806. STAFF SALARIES: These were considered and AGREED as noted in 
confidential note 806. 
 

807. FUNDING APPLICATIONS: These were considered and AGREED as noted 
in confidential note 807. 
 

808. NEXT MEETING: It was AGREED that the next Committee meeting will be 
held online at 6.30pm on Thursday 22 April 2021. 
 

 
 

Action Log 
 

Market Stalls: pursue checking interest (minute 799a) Admin Officer 
Consider the organisation/funding (minute 799f) Councillors Hull, Ball, 

Gillanders and Clerk 
Refer the Standing Orders to Full Council (minute 802) Clerk 
Consider the listed policies (minute 803) Councillors Homer, 

Cessford, Graham 
and Clerk 

Arrange the funding as agreed (minute 807) Clerk  
 

 
 


